ITITX T ITTY

ATTAPAT COBETA OEMNYTATOB
MYHUUWMANBHOIO OKPYTA CEBEPHOE BYTOBO

[MNOCTAHOBIJIEHUE

18 mapra 2024 roma Ne 07-I1

O npenocraBjieHUM MYHMIMIAJBHBIX YCJIYT

B nensx peanuzanuu ®@enepanbHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-D3
«O0 opraHuzanMu MOPEIOCTaBICHUS TOCYJAAPCTBEHHBIX W MYHHMIMNAIBHBIX YCIYI»,
Ha ocHOBaHUM noctaHoBieHui [IpaButenscTBa Poccuiickoit @eneparuu ot 16 mas 2011
rogra Ne 373 «O pa3paboTke U YTBEPKIECHUU AAMUHUCTPATHBHBIX PETIaMEHTOB
UCIIOJIHEHHUSI ~ TOCYJApCTBEHHBIX  (DYHKIMI  aJIMHHHCTPAaTUBHBIX  PErVIAMEHTOB
MPENOCTABIECHUS TOCYAapCTBEHHbIX yciyr», or 16 aBrycrta 2012 roma Ne 840 «O
NOpSAJKE MOJa4M M PACcCCMOTPEHMs »Kalnod Ha pelleHuss U jaeiictBus (Oe3neiicTBue)
(benepanbHBIX OPraHOB UCIOJHUTENBHOMN BIACTU U UX JOJDKHOCTHBIX JINLI, (heIepaibHBIX
rOCy/IapCTBEHHBIX CIIY)KaIlUX, JOJKHOCTHBIX JIHI] TOCYJapCTBEHHBIX BHEOIOKETHBIX
donaoB Poccuiickoii denepanuu, TOCYIAPCTBEHHBIX KOPHOpAllUi, HAJCJICHHBIX B
COOTBETCTBUM C (eiepaIbHbIMU 3aKOHAMU TOJHOMOYMSMU IO TPEJOCTABICHUIO
roCyJapCTBEHHBIX YCIyTI B YCTaHOBJIEHHOH cdepe AeSTENbHOCTU, U UX AOJKHOCTHBIX
JML, OpraHu3aluid, NPEAYCMOTPeHHbIX 4YacThio 1.1 cratem 16 denepanpHOro 3akoHa
«O0 opraHu3alMK NPEAOCTABICHUS FOCYJAPCTBEHHBIX U MYHULIMMIAJIBHBIX YCIYT», U HX
pabOTHHUKOB, @  TaKKe  MHOTO(QYHKIMOHAJIBHBIX  LEHTPOB  MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT U HUX PAOOTHUKOB» W MOCTAHOBIICHUS
[IpaButenscTBa MockBbl OT 15 HosiOpst 2011 roma Ne 546-I1I1 «O npemocTaBieHUH
roCyJapCTBEHHBIX W MYHHIMIAIBHBIX ycIyr B ropoae Mockse», anmapar Cosera
JeNyTaTOB MyHULIMIIAIBHOTO OKpyra CeBepHoe ByTOBO MOCTaHOBMII:
1. YTBEpauTh:

1.1. Tlopsmoxk d¢opmupoBanus u BefeHHs PeecTpa MyHUIMNANBHBIX YCIYT
(npunoxenue 1);

1.2. Tlopsamok pa3paOOTKU U YTBEPKIAEHUS AaJIMHHHCTPATUBHBIX PETJIAMEHTOB
MPEAOCTABICHUS MYHULIUTIATIBHBIX YCIYT (IPUIIOKEHUE 2);

1.3. TpebGoBanusI K MPEAOCTABICHUIO MYHUIIUTIAIBHBIX yCIyT (pUiIoxeHue 3);

1.4. TlonoxeHnue 06 OCOOCHHOCTSX TMOJAYM M PACCMOTPEHHUS KAJIOO Ha PEIIeHUs |
(unu) newictBus (Oe3neiicTBue) anmapata CoBeTa AeMyTaTOB MYHHUIIMIAIBHOTO OKpyra



CesepHoe ByToBO, €ro TOMKHOCTHBIX JIUI] U MYHUIMITATBHBIX CITYKaIUX (TPUIIOKEHHE
4).

2. Ilpu3HaTh yTpaTMBIIMMH CHIy TOCTaHOBJeHHE ammapara CoBera JemyTaTtoB
myHununaasHoro okpyra CeepHoe bytoBo ot 27 ampens 2020 roma Ne 09-IT «O
NPEOCTaBICHUN MYHHUIIUIIATBHBIX YCIyT».

3. OnyOiuKkoBaTh HACTOSIEEe IIOCTaHOBIEHHWE B OroyuiereHe «MOCKOBCKHI
MYHHUIANAIBHBI  BECTHUK», CETEBOM HW3JaHUU «MOCKOBCKUI MyHHIIMMATBHBIH
BECTHHUK» U Pa3MECTUTh Ha OQUIMAIBFHOM caiiTe MyHHIHMIAIbHOTO okpyra CeBepHoe
ByToBO B HH()OpPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOH ceTr «THTepHEeT» .

I'maBa MyHHIIMNIAJILHOTO OKPYra
CesepHnoe byroBo A.A. KypbatoB



[Tpunoxenue 1

K TMOCTaHOBJIeHUIO anmapara CoBeTa JEMyTaToB
MYyHHIUIIaIBbHOTO okpyra CeBepHoe byToBo

ot 18 mapra 2024 roga Ne 07-11

IHopsipok
(popMupoBanus u BeaeHus1 PeecTtpa MyHMIMIAABHBIX YCJIYT

1. Hacrosimmii Ilopsmok B mensx oOecrnedeHus] JOCTYIMHOCTH, TOJHOTHI,
JOCTOBEPHOCTH M AaKTyaJIbHOCTHM CBEIEHUHA O MYHHMIMNAIbHBIX YycCioyrax (namee —
CBeJieHUs1 00 yciyrax) yCTaHaBiMBaeT TpeOOBaHMS K (OPMHUPOBAHHUIO U BEIACHUIO
Peectpa myHunmnanbHbIx yeayr (mpanee — Peectp).

2. PeecTp comepKUT CBEACHUS O MYHULUIIAIBHBIX YCIyrax, IMpeloCTaBIISIEMbIX
annapatom CoBeTa JemyTaToB MyHULMIAIbHOTO okpyra CeBepHoe byTtoBo (manee —
anmnapat CoBeTa JIeyTaToB).

3. Peectp Bemercs B DJJEKTPOHHOM  BHJAE B  HH(POPMAIMOHHO—
TEJICKOMMYHUKAIIMOHHON ceTn «WHTepHeT» Ha oduiumanbHOM caiite amnmaparta CoBeta
JenyTaToB (ganee — ouIMaIbHbIN CalT).

CBenenus o0 yclyrax, pa3MEIICHHBIX Ha O(PUIUAIBHOM CcalTe, SIBISIOTCS
0OILIEAOCTYTHBIMH U MPEAOCTABIISIIOTCS OECIUIATHO.

4. ®opmupoBaHue U BeJecHUE PeecTpa oCylecTBISIETCS NOCPEACTBOM:

a) pa3MmelleHusi cBeJeHUd o0 ychayrax Ha oQUIMAIBHOM calTe (nanee —
pa3MelieHue CBeICHUH ).

0) HampaBlieHUs CBeJIeHUN 00 yciyrax s pasmenieHds Ha [loprane
rOCyJapCTBEHHBIX M MYHMIIMMNAIBHBIX YCIyr (dyHKIui) ropoma Mockel (manee —
HaIpaBJICHUE CBEJICHU NI pa3menieHus Ha [loprane).

5. CocraB cBeneHHMil 00 yciyrax, IOJICKAIIUX pPa3sMENICHUIO, 3arOJHICTCS
COTJIaCHO MPUJIOKEHUIO K HacTosmeMy llopsanky.

6. Pa3Merienue cBeneHuii 00eCIeYMBACT MYHUITUMIIATBHBIN CIIyKaIllUi anmapara
CoBera nenyTaToB, K JOJKHOCTHBIM OOSI3aHHOCTSIM KOTOPOIO OTHECEHO BElIEHHE
Peectpa (nanee — MyHUIIMTATBHBIN CITyKalui MO BEJACHUIO peecTpa) B TEUEHUE 5 IHEM
CO JIHA MPEAOCTABIICHUS TAKUX CBEJICHUN.

7. MyHHLIMIIAIBHBIN CITY’KalllUi 110 BEICHUIO PEECTpa!

a) OCYLIECTBISICT (PUKCUPOBAHME M XpaHeHHe HHPopMauuu 00 MCTOPUU
M3MEHEHUH CBeJIeHU 00 yciyre, 00ecreunBaeT Co3AaHle U XpaHEHUE apXUBHBIX KOMUN
Peectpa;

0) oOecneunBaeT (PUKCUPOBAHME W XPaHEHHWE CBEJICHUNM O  JIMIAX,
MPEIOCTaBUBIINX CBEIECHUS 00 yciyre.

8. IlpenocraBnenue cBeAeHU 00 yciyrax AJjisg pa3MelieHHus Ha OQUIUAIBHOM
caiiTe OCYIIECTBISICTCS MYHUIMIAIbHBIM CIyKanmuM ammapara CoBera JernyTaToB, K
JIOJDKHOCTHBIM ~ 00S3aHHOCTSIM  KOTOPOTO OTHECEHa OpraHu3alys MpeoCTaBICHUS
MYHUIUIIAIBHON YCIYTH BeJeHHE PeecTpa B TeueHHWe 5 OHEW CO JHS YCTaHOBJIICHUS U
(1K) U3BMEHEHUs CBEJEHUH, ONPEACIICHHBIX B MPUIIOKEHUH K HacTosmeMy [lopsanky.

9. CBegenust 00 ycnyrax HampaBisSlOTCs Ajig pasMeiieHus Ha Iloprane B
cootBercTBUM ¢ CornamenueM 00 HHPOPMALMOHHOM B3aUMOJEHCTBUU  MEXKIY
JlemapTamMeHTOM TEPPUTOPHUATIBHBIX OPraHOB MCIIOJHUTEIIBHOM BIIACTU TOpoja MOCKBBI
u annapatoMm CoBeTa JIenyTaToB.



[Tpunoxenue
k Ilopsaky ¢opmupoBanus u BeneHus Peecrtpa
MYHHIMIIAIBHBIX YCIYT

Ilepeyenn
CBEJCHUI 0 MYHHIUNAJIBHON yCJIyre JJis pa3MelleHus
B PeecTpe MyHHMIMIIANBHBIX YCJIYT

1. HaumeHOBaHNE MyHULIUIIAIBHOW YCIYTH.

2. HaumeHOBaHUST W PEKBU3UTHI 3aKOHOAATENBbHBIX W HWHBIX HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB, MIPEAYCMATPUBAIOIINX IPEIOCTABIECHUE MyHUIIUIIAIBHON YCIIyTH.

3. HanMmeHOBaHHs OpraHoB, y4acTBYIOIIMX B IPEIOCTABICHUM MYHHIIMIAIBHON
YCIYTH.

4. HanmeHnoBaHnue, HOMEp, Aara, CBeIeHUS 00 OMyOIMKOBAaHUM HOPMATHBHOTO
IIPAaBOBOTO AaKTa, YTBEPAMBLIEIO aJIMHHUCTPATUBHBIA PETIaMEHT MPEJOCTABICHHS
MYHHULIMIATbHOMN YCIIyTH.

5. CeenmeHuss 0 MecTe MoOAayu 3ampoca (3asBIICHHS) Ha MPEIOCTABICHUE
MYHULIMIATbHOMN YCIIyTH.

6. HanmeHoBaHMe pe3ynbTaTa MPEeJOCTABICHUS MYHUIMIIAIBHON YCIIyTH.

7. HaumeHOBaHME JOKYMEHTA, IOATBEPXKAAOIIETO KOHEYHBIM pe3yJIbTar
IIPEIOCTABIICHUS MYHULIMITAJIBHON YCIYTH.

8. CpemeHnsa O KaTeropusx 3asBUTENEH, KOTOPBIM MPEIOCTABISETCS
MYHULMIIATIbHAS yCIIyTa.

9. Cmemenuss 0 wMecTe HUHPOPMHUPOBAHUS O MpaBUJIAX MPEIOCTABICHUS
MYHUIUNIAIBHON YCIYTH.

10. CBegeHuss O MAaKCHMaJIbHO JONYCTUMBIX CpPOKax MPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH.

11. Csenenuss 00 OCHOBaHUSX JUIsl TPUOCTAHOBIEHUS MPEIOCTABICHUS
MYHMIMIAIBHON yCIIyTy JIU00 0TKa3a B MPEIOCTABICHUN MYHULIUIATbHON YCIYTH.

12. HaumeHoBaHUs JOKYMEHTOB, MOJIEKAIINUX NPEICTABICHUIO 3asIBUTEIEM IS
MOJIyYEHHUS] MyHUIIMIIAIBHON YCIIyTH.

13. CaemeHus 0  BO3MOXHOCTH  (HEBO3MOXKHOCTH)  TIPEIOCTABICHUS
MYHUIIUTIATBHOW YCIYTH B MHOTO(YHKIIMOHATBHBIX IIEHTPaXx.

14. Csegenusi o Bo3Mme3gHOCTH  (O€3BO3ME3NHOCTH)  TPEIOCTABICHUS
MYHULMIIAJIBHON YCIYTH M pa3Mepax IUIaThl, B3UMAEMOW C 3asBUTEIA, €CIU yCiyra
MPEI0CTABIISIETCA HA BOBME3THOM OCHOBE.

15. CBenenust 06 aAMUHUCTPATUBHBIX NPOLEAYPaX, MOJICKAIINUX BBITOJTHEHHUIO
OpraHoOM MECTHOT'O CaMOYIIpaBJEHUs MPU MPEIOCTaBICHUU MYHUIMIAIBLHON yCIyTH, B
TOM YHCIIE€ CBEIEHUS O TMPOMEXKYTOUHBIX M OKOHYATENbHBIX CpPOKAX TaKUX
aAMUHUCTPATUBHBIX IPOLIETYP.

16. Cenenust o0 aapecax 3JIEKTPOHHOM MOYTHI, TeaedoHax OpraHa MECTHOTO
CaMOYTIPaBJICHUSI.

17. CBeneHust O TNOpAIKE KOHTPOJS 3a HMCHOJHEHHEM aJIMHUHHCTPATUBHOIO
perjiaMeHra.

18. Ceegenusi o cmocobax u ¢opmax 00KamoOBaHUS pEIICHUN U JIEHCTBUH
(Oe3nmefcTBUS) NOJKHOCTHBIX JIMI] U MyHUIIMIAIBHBIX CIIyKallUX MPU MPeJ0CTaBICHUH
YCIIYTU U CBEJICHUS O JIOJDKHOCTHBIX JIMIAX, YIIOJHOMOUYEHHBIX HAa PACCMOTPEHHUE Kalloo,
UX KOHTAKTHBIE JaHHBIE.



19. TekcT aAMHUHUCTPATUBHOIO pErjaMeHTa, (POpMBI 3arpocoB (3asBIICHUI),
KOTOpbIE HEOOXOAUMBI 3asBUTEIIO AJIs [IOJyUYEHUSI MyHULIUIIAIbHON YCIyTH.

20. Cenenus 0 JaTe BCTYIUIEHHS B CHITy aIMUHUCTPATUBHOIO PErJIAMEHTA.

21. CpeneHus O BHECEHHMM UW3MEHEHMII B HOPMATHBHBIA NPaBOBOM akKT,
YTBEPAMBIIMM aJMUHUCTPATUBHBIM PETJAMEHT IPEIOCTABICHUS MYHULHINIAIBHOU
yCIyTH, C yKa3aHHEM HOMEpa, AaThl, CBEJIEHUs 00 OIMyOJMKOBAaHWU HOPMATHUBHOTO
IIPABOBOT'0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHHS.

22. CeneHus 0 AaTe NMpeKpalleHus ACUCTBUS aIMUHUCTPATUBHOIO PErjlaMEHTa
MPEA0CTABICHUS MyHULMIIAIBHON YCIYTH (IPU3HAHUS €r0 yTPATUBILINUM CUITY).



[Tpunoxenue 2

K TMOCTaHOBJIeHUIO anmapara CoBeTa JEMyTaToB
MYyHHIUIIaIBbHOTO okpyra CeBepHoe byToBo

ot 18 mapra 2024 roga Ne 07-11

IHopsipok
pa3paldoTKHU U YTBepPAKAeHUs aAMUHUCTPATUBHBIX PerJiaMeHTOB
NPeaoCTABJICHUA MYHUIMIIAIbHBIX YCIYT

1. Hactosmmuii Ilopsinok ycTtaHaBauBaeT NMpaBuiia pa3padOTKU U YTBEPKACHUS
aMUHUCTPATUBHBIX PETJIAMEHTOB MPEJAOCTaBICHUS MYHHUIMNAIBHBIX YCIyT (najgee —
perIaMeHThI).

2. PermameHT sBIs€TCS HOPMATHBHBIM NPaBOBBIM akToMm anmapara Coera
nenytaroB (manee — anmapar CoBeTa JEMyTaTOB), ONMPECISAIONIUM MOPSIOK, CTaHIAPT
OPEAOCTABICHUS MYHULMNAIBHOM yCIyrH, B TOM YHCIE€ COCTaB, CPOKH U
MOCJIEIOBATEILHOCTh aIMUHUCTPATUBHBIX MPOUEAYp (IEUCTBHIl), OCYIIECTBISIEMbIX
anmapaTtoM CoBeTa JeMyTaToB MO0 3anpocy GU3NUECKOro WIH IPUINYECKOro JIUIa JTu00
UX YNOJHOMOYEHHBIX MpPEACTABUTENEH B paMKax I[OJHOMOYMN, YCTaHOBJIEHHBIX
HOPMATUBHBIMU IPaBOBbIMHU akTamu Poccuiickon ®enepanuu, MNpaBOBBIMH aKTAMU
ropoga MOCKBbI ¥ MYHHUIIMIAIbHBIMU TPABOBBIMU aKTaMH, U B COOTBETCTBUHU C
tpeboBarmsmMu denepanproro 3akona ot 27.07.2010 roma Ne 210-D3 «O06 opranmuszanuu
MPEOCTaBICHUS] TOCYAApPCTBEHHBIX W MYHULMNAIBHBIX YCIYT», a TakXKe MOPsI0K
B3aUMO/JICUCTBUSL MEXAY CTPYKTYPHBIMU MOJPA3ACICHUSIMU, TOHKHOCTHBIMU JTUIIAMHA U
MYHULIMOATbHBIMU ClIyKamuMu anmapara CoBeTa [EMyTaToB IPU IMPEIOCTABICHHUH
MYHHULIMIATbHOMN YCIIyTH.

3. PernameHT pa3pabarbiBaeTcsi MyHUIIMIIAIBHBIM CIy>KanuM anmnapara Cosera
JIENyTaToB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCUTCS OpTraHu3aIlus
MPEIOCTABIICHUSI COOTBETCTBYIOIICH MYHUIIMITAILHON YCITYTH (fajiee — UCTIOJIHUTETD).

4. Tlpu pa3paboTKe MPOEKTa PeriiaMeHTa UCTIOTHUTEIb:

a) OMmpeneyseT TMEepeuYeHh HOPMATUBHBIX IMPAaBOBBIX akTOB Poccuiickoi
denepanuy, TPaBOBBIX aKTOB ropoja MOCKBbI U MYHMIIMIAIBHBIX MPABOBBIX AKTOB,
SIBJISTFOIIMXCSI TIPABOBBIMU OCHOBAHUSIMU JJIsI IPEIOCTABJICHUSI MyHULIMTIATIBHOM YCITYTH;

0) OCYLIECTBISIET AaHAJIW3 HOPMATUBHBIX NPaBOBBIX akTOB Poccuiickoi
®deneparuy, MPaBOBBIX aKTOB Topoja MOCKBBI, MYHUIIMIAIbHBIX MPABOBBIX aKTOB,
PETyJIUPYIOIIUX NPEIOCTABICHUE MYHUIIMIAIBHON YCITYTH.

B) OCYLIECTBJISIET aHaJIM3  JCUCTBYIOIIEr0  MOpSAKAa  MPEAOCTaBIICHUS
MYHUITUTIAJTBHOM yCIYTH U OIEHKY S(PQPEKTUBHOCTH €€ TPENOCTaBICHUS C IEJbI0
COBEPUIEHCTBOBaHUS (ONTUMHU3ALIMN) aIMUHUCTPATUBHBIX NPOLEAYp (ICUCTBUIA);

I') ONpEIENSAET MOCIE0BATENbHOCTh aIMUHUCTPATUBHBIX MPOLEYP (ACUCTBUIA) €
YYETOM TMPEJIOKEHUN IO ONTHUMHU3AIMU MPEIOCTABICHUS MYHMIIMIAIBHON YCIYTH,
BO3MO>KHOCTH NPEAOCTABICHUS €€ B JJIIEKTPOHHOU (opMe;

J) OCYIIECTBISIET aHalW3 BOCTPEOOBAHHOCTH MYHUIIMIIATBLHON yCIyTH B
AJIIEKTPOHHOM (hopMe, BO3MOXKHOCTH €€ MPEAOCTABIECHUS TOJBKO B AJIEKTPOHHOU (opme
0e3 JIMYHOr0 MPUCYTCTBUS 3asBUTENA B annapare CoBeTa JenyTaros;

€) pa3zpabaThIBaeT MPOEKT CTaHIapTa MPEAOCTABICHUSI MYHUITUTIAIbHON YCITYTH;

) BBIMOJHSET APyTHUe NeUCTBUS 7151 pa3pabOTKU MPOEKTa PerjaMeHTa.

5. Tlpoekt periameHTa MOMJIEKUT HE3ABUCUMOW SKCHEPTU3E U DKCIEPTHU3E,
npoBoMMOl anmaparoM CoBeTa JIeNyTaToB (Janee — BHYTPEHHSS IKCIIEPTH3a), a TaKKe
AHTUKOPPYILUMOHHOM IKCIEPTHU3E.



AHTHKOpPPYNIIMOHHAS 3KCIEPTU3a MPOEKTA PErVIAMEHTA NPOBOAUTCS B IOPAJIKE,
YCTaHOBJICHHOM JUIl TPOBEJICHUS AHTUKOPPYILMOHHOM HKCIIEPTU3bl HOPMATUBHBIX
IIPaBOBBIX AKTOB W IIPOEKTOB HOPMAaTHBHBIX NPaBOBBIX akToB anmnapara CoBeTa
JEIyTaTOB, OTHOBPEMEHHO C BHYTPEHHEN IKCIIEPTU3OM.

6. MHcnonnutenr oOecneurBaeT pa3MEIICHHE MPOEKTa perjiaMeHTa Ha
opummansHoM  caiite  ammapata CoBera  JemyTaToB B HH(OPMAIMOHHO-
TEJIEKOMMYHUKaIIMOHHOU ceT «/HTepHeT» (nanee — opuIMambHBIA CaiiT) ¢ yKazaHHEM
CPOKOB IpHEMa 3aKII0YEHUI HE3aBUCUMOM AKCIEPTU3bl (CPOK MpHUEMA 3aKIIOYEHUN HE
MOXKET OBITh MEHEE OJHOTO0 Mecsla CO JHS pa3MEIIEeHHUs periiaMeHTa), a TakKke
KOHTakTHOW HH(popmauuu (tenedoH, ¢akc, agpec 3JIEKTPOHHOM MOYTHI, MOYTOBBIN
ajipec) JUIsl HallpaBJICHUS TaKUX 3aKJIIOYCHUH.

7. Ilpy NMOCTYIUIEHMM 3aKJIOYEHUN HE3aBHCHUMOW HKCIIEPTU3bl HCIOJHUTEIbL B
TE€UYEHUE IIATH THEH CO JHSA OKOHYAHMS CpPOKa IpHeMa 3TUX 3aKJIIOYEHUM, paCCMaTpPUBAET
X U INPUHUMAET PEUICHHE IO pe3ysibTaTaM KaXXJAOW TaKOM SKCIEPTH3bL: O J0pabOTKe
IPOEKTa PErJIaMEHTa WIN O HELEIeco00pa3HOCTH yueTa 3KCIEPTU3BI.

8. lIpuHATBIE WCHOJHUTENEM pEIICHHUS II0 pe3yJbTaTaM pPACCMOTPEHUS
3aKIIOYEHUN  HE3aBUCUMOM  3KCHEepTH3bl  O(QOpMIISIOTCA  CIpaBKOM 00  uTOrax
HE3aBUCHUMOM SKCIIEPTU3bI, B KOTOPOU YKa3bIBAIOTCS:

a) HAMMEHOBAaHHUE MPOEKTA PErJIAMEHTA;

0) ata pa3MenieHus NpoeKTa perjJaMeHTa Ha O(pUIMaIbHOM CalTe;

B) JaTa OKOHYAHUs [TPUEMA 3aKJIFOUEHH HE3aBUCUMOMN SKCIIEPTHU3HI;

I') KOJIMYECTBO MOCTYIUBIINX 3aKIIOUEHUN HE3aBUCUMOM SKCIIEPTHU3HI;

7) COAEpKAHHWE IIOJIOKEHUM TPOEKTa pEerjlaMeHTa C YYEeTOM 3aKJIIOYCHHH
HE3aBHCUMOHN 53KCHEPTU3bl (C H3JIOKEHHEM pENaKkIMM TakKuX IOJOXKEHUN 10 HX
U3MEHEHHUS);

€) MOTHUBHUPOBAaHHOE OOOCHOBAHME pEUICHHs O HEIeIeco00pa3sHOCTH yuera
3aKJIFOYEHUN HE3aBUCUMOU 3KCIIEPTU3HL.

9. Ucnonuutens B Cpok He Oojee MATH JIHEH Mocie AHS OKOHYaHMSI CpOKa
IpUeMa 3aKJIIOYEHUN HE3aBUCUMOM OKCHEPTU3bl HAIpPABIAET MYHULIHUNAIBHOMY
ciayxaniemy amnmapata CoBera JenyTaTtoB, K JOJDKHOCTHBIM OOSI3aHHOCTSM KOTOPOIO
OTHOCUTCA TpaBoBoe oOecreueHue aesTenbHocTH anmnapara CoBera AemyTaToB, IS
MPOBEICHMS BHYTPEHHEN IKCIIEPTHU3BI:

a) TPOEKT IMocTaHOBIeHMs ammapata CoBeTa JenmyTaToB 00 YTBEPKIECHUU
pEramMeHTa;

0) MPOEKT perjJaMeHTa;

B) KOTHH 3aKJIFOYEHUN HE3aBUCUMOM 3KCTIEPTU3bI (IIPU UX HATTUYUHN);

I') KOIHIO CIIPAaBKU 00 UTOTaX HE3aBUCUMOM dKCIIEPTHU3HI.

10. IIpu npoBeaeHNN BHYTPEHHEN SKCIIEPTU3bI POEKTA PErVIAMEHTA POBOIUTCS
OLICHKA!

a) COOTBETCTBHS IPOEKTa perjaMeHTa TpeOOBaHMSM, MPEAbSBIAEMbIM K HEMY
®enepanibHbM  3aKkOHOM «OO0 opraHu3anuu MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYyTr» U MPUHATBIMU B COOTBETCTBUM C HHUM HOPMAaTHUBHBIMU
MPaBOBBIMU aKTaMU;

0) ydera pe3yiabTaTOB HE3aBUCUMOM IKCIIEPTU3bI B TPOEKTE pEriiaMeHTa.

11. Cpok npoBeneHuss BHyTPEHHEN SKCIEPTU3BI U MTOATOTOBKH 3aKJIIOUYEHHUS 110 €€
pe3yibTaTaM HE MOXET ObITh Oojiee JecsiTh padouyux AHEH cOo JHS MpeACTaBICHUS
JOKYMEHTOB (MyHKT 9). 3akiioyeHue BHYTPEHHEW HSKCHEPTH3bl HamNpaBlIAETCS
WCIIOJIHUTEIIIO B JIEHB €0 IMOATOTOBKH.

12. HWcnonHutens B TEYEHUE TpEX AHEH CO JHSA MOJYYEHUS 3aKIHOYEHUS



BHYTPEHHEl  SKCHepTu3bl o0ecneuyMBaeT ydeT 3aMEeUaHud M MPEUIOKEHUH,
COZIepXKAIIMXCA B 3aKIOYEHUU. B ciydae Hecorimacusi MCHOJIHHUTENSA C 3aKIIOYEHHEM
BHYTPEHHEUW OJKCIIEPTHU3bI, PEIICHHE OCTAETCA 3a IVIABOM MYHULHMNAIBHOTO OKpyTa
CesepHoe byToBo (nanee — riiaBoii MyHUIUMIIAIBHOTO OKPYyTa).

13. cnonHuTens B CPOK, HE MPEBBIMIAKOIIMN AT THEW CO JHSA PACCMOTPEHUS
3aKJIFOYCHUSI BHYTPEHHEH JKCIIEPTU3bl, BHOCUT IJ1aB€ MYHULUINIAIBHOTO OKpyra MpPOEKT
periamMeHTa, K KOTOpoMy IIPUJIaratoTCs:

a) TPOEKT IMOCTaHOBJeHHs anmapata CoBeTa [emyTaToB 00 YTBEPKICHUU
periameHTa

0) crnpaBkM 00 WTOrax HE3aBUCUMOM SKCIEPTU3bI, B TOM YHCIE HE3aBUCHUMOMN
AHTUKOPPYILIMOHHON SKCIIEPTU3BIL;

B) 3aKJIIOUEHUS] BHYTPEHHEH 3KCIEPTU3bI, B CIIydae HECOrjacHs C 3aKIUYCHHEM
BHYTPEHHEW dKCIEPTU3BI, IMCbMEHHBIE BO3PAKCHMUS;

I) OPOEKThl MYHHUIMNAJIbHBIX IPAaBOBBIX aKTOB, B CIy4yae €cld B Ipoliecce
pa3pabOTKU MPOEKTA PErJIaMEHTa BBISBISETCS BOBMOKHOCTh ONTUMM3AIMH (TIOBBIIIEHUS
KauecTBa) TMPEAOCTABICHHUS MYHHIMNAIbHOW YCIYrM TPH YCIOBUM HW3MEHEHH
COOTBETCTBYIOIIUX MYHMIUIIAJIBHBIX IPABOBBIX AKTOB.

14. PernameHT yTBepKaaeTcs MocTaHoBieHUuEM ammapara CoBera JernyTaToB H
BCTYIAET B CUJIy CO AHS €ro 0(pUUMaIbHOrO OMyOJMKOBAHHMS, €CIM B IIOCTAHOBIICHUHU HE
OTOBOPEHO MHOE.

OOHOBPEMEHHO C OIyOJMKOBAaHUEM PETJIAMEHT TMOUJICKUT PA3MELICHUIO Ha
ouuMansHOM caiiTe, MHPOPMAIMOHHBIX CTEHJaX B NoMelleHusx anmapata Cosera
JEIyTaTOB.

15. BHeceHne HU3MEHEHHMI B PETJAMEHT OCYUIECTBISETCS HAa OCHOBAaHUU
U3MEHEHUH, BHEeCEHHBIX B DenepanbHblil 3akoH «OO0 oOpraHU3aluu IPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHMIMIAIBHBIX YCIyI» U WHbIE HOPMATHBHBIE IPABOBBIC AKTHI
Poccuiickon denepanyu, npaBoBbie akThl rOpoaa MOCKBBI U MyHHULIUITIAJIBHBIE ITPABOBBIE
aKThl, @ TAKXKE B IIEJIIX COBEPILIEHCTBOBAHUS aIMUHUCTPATUBHBIX Mpoueayp (AercTBUi)
10 IPEAOCTABIEHUIO MYHUIUITAJIBHON YCITYTH.



[Tpunoxenue 3

K TMoOcCTaHoBJieHUIO anmapara CoBeTa JeMyTaToB
MYyHHIUIIaIBbHOTO okpyra CeBepHoe byToBo

ot 18 mapra 2024 roga Ne 07-11

TpedoBanus
K MPeA0CTABJICHUI0 MYHHUIMIIAJIbHBIX YCJIYT

O01ue moJIoKeHus

1. Hacrosmumu TpeOGoBaHUSIMU pETYJIUPYIOTCS BOIPOCHI MPABOOTHOLIECHUMN
mexay ammaparom CoBeTa JAeMyTaToB MyHHUUHUIAIbHOTO OKpyra CeBepHoe byToBO
(manmee — ammapat CoBera JAemyTaToB) M 3asBUTEISIMU TIPU  MPEIOCTABICHUU
MYHUITUTATBHBIX YCIYT.

2. IlocranoBnenusimu anmapata CoBera jAemyTaroB 00  yTBEpKICHUU
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIAOCTABICHUS MYHUIMIAIBHBIX YCIyr (Janee —
perjiaMeHTbl) MOTYyT OBITh  YCTAHOBJICHBI  JOMOJHUTEJIbHBbIE  TpPeOOBaHUSA K
MPEOCTaBIECHUIO COOTBETCTBYIOIIMX MYHUIIUTIATBHBIX YCIYT.

TpedoBanus k MHPOPMHUPOBAHUIO 3asiBUTEJIeH
IPU NPEeA0CTABICHUN MYHULMIIAJIBHBIX YCJAYT

3. 3asBuTeNb HMMEET NPABO Ha IOJY4YEHUE BCEHd HMH(POpPMALMU, CBA3AHHOU C
MPEIOCTABICHUEM EMY MYHHUIIMIAIBHON YCITYTH.

4. OcHOBHBIMM TpeOOBaHUSAMU K HH(DOPMHUPOBAHUIO 3asBUTENEH IpU
IIPEAOCTABICHUN MyHULUIIATBHBIX YCIYT SABJISFOTCS:

1) noctoBepHOCTH MH(POPMAIIHH;

2) nonHOTa MH(MOPMAITUH;

3) HarIHOCTH (hOPM MpEeoCTaBISIEMON HH(POPMAITUK;

4) MoCTYMHOCTh H(MOPMAITIH;

5) onepaTUBHOCTb MPEAOCTABICHUS] HHPOPMALIUK;

6) akTyaJbHOCTh HH(OPMALINH;

7) npenocTtaBiienne nHGOpMaIU Ha 0€3BO3ME3THON OCHOBE.

5. Ilpm nmpenocTaBiaeHUN MYyHULHNIAIBHOW YCIYTH 3asBUTEIIO MPEIOCTABIIACTCS
uHpopmanus o:

1) mecte HaxoxaeHus u rpaduke padoThl anmnapara CoBeTa AeNyTaTOB, BKIIOUas
MecTO W rpaduK MpueMa 3amnpocoB (3asBJIECHUN) HA MPEIOCTaBICHUE MYHHUIIMITAIbHBIX
yCIyr ¥ HHBIX JOKYMEHTOB (MH(pOpManuu), HEOOXOAUMBIX [UIsl MPeIOCTaBICHUS
MYHULMIIATBHON YCIYTH (J1ajee — JOKyMEHTHI);

2) HaMMEHOBAHUU JOJDKHOCTH, (aMWUIIUU, WMEHH, OT4YeCTBE (NIPU HAJTUYHUH)
MyHULMNAIBHBIX  ciyxammx  anmapata CoBera  JemyTaroB,  OpPraHU3YIOLIUX
IIPEIOCTABIEHUE MYHHUIIMNAIBHONW YCIyTH (Jajlee — MyHULMIAJIbHBIE CIY>KAIUE) U UX
KOHTaKTHBIX Telle(oHax;

3) mouTtoBOM ajpece, ajapecax SJIEKTPOHHOW TMOYTHI, O(PHUIIMAIBLHOTO cailTa B
MH(}OpMaAIMOHHO-TEJIEKOMMYHUKaIMOHHON  cetn  «MHTepHer» ammapata CoBeTa
nenyTaToB (ganee — opUIMaIbHBIN CaiT);

4) nepeyHe NPeNOCTABISIEMbIX MYHUIIMNAIBHBIX YCIYT, CPOKAX MPEIO0CTaBICHUS
MYHUIIMOANbHBIX ~ YCIAYr, YCJIOBUSIX  B3MMaHWsl  IJIaThl 32  MPEAOCTaBIICHUE



MYHUIIMNANBHBIX YCIYT, pa3Mepe TakoW IuiaThl, €CJIM MYHMIMIAIbHAS ycClyra
IPEIOCTABIISETCS 32 CUET CPEJICTB 3asIBUTEIIS;

5) mepeune mOoKyMeHTOB (oOpasmax WX 3amoyiHeHWs)) | uH)OpmaIiuw,
HEOOXOIUMBIX JJISi TOJNyYEHHUs] MYyHHIMIAIbHOW yCIyrd U (opMax ee MpeCTaBICHUs
(oTHenpHO IS KaXA0W MyHULIMIIAJIBHOM YCIyTH);

6) nopszike 00KaJoBaHUs pellieHU U nercTBul (0e3neiicTBus) anmnapara CoBera
JIEMyTaTOB, €r0 JOHKHOCTHBIX JIUIl U MyHHUITUTIATBHBIX CITY KAIIHX.

6. Uadopmarus 0 MyHHIIUITAIBHON YCITyTe MPEA0CTABIISCTCS TOCPEICTBOM:

1) TenedonHOI CBA3M;

2) ourmanbHOTO CaiiTa;

3) pa3memieHuss Ha UHGOPMAIMOHHBIX CTEHAAX WJIA WHBIX HCTOYHUKAX
nH(OPMHUPOBAHUS B TOMEIIeHUsIX anmapaTta CoBera AenyTaToB;

4) myOnuKaIui B cpe/icTBaXx MacCOBOM MH(GOpMAIINH;

5) Iloprana rocyaapCTBEHHBIX M MYHULMNAIBHBIX yciyr ((QyHKIMIA) Topoja
MOCKBHI;

6) UHBIX CHPaBOYHO-MH(OPMALIMOHHBIX MaTepuagoB (JIMCTOBOK, OpOIIIOP,
OYKJIETOB U Jp.).

7. Ilpn nuyHOM Momave 3asBUTeNeM B ammapatr CoBeTa JemyTaTOB JOKYMEHTOB,
3asABUTENb HHPOPMHUPYETCS O CPOKaxX M MOPSAJKE PACCMOTPEHUSI TOKYMEHTOB, a TaKKe O
MOPSJKE MONYYCHUS JTOKYMEHTa, MOATBEP)KIAONIETO MPEIOCTaBICHNE MyHHIIUITATEHON
YCIIYTH.

8. C MoOMeHTa MpEJACTaBJICHHs] JOKYMEHTOB 3asBUTENIb MMEET IPaBO B YacChl
npuemMa oOpaTUThCS JJIs MOTy4YeHus: nHGopMaIuu 00 Tarne pacCMOTPEHHS TOKYMEHTOB.

9. 3asBUTENSM MOTYT OBITh MPEOCTABICHBI CASAYIOIINE KOHCYIbTAIIUU (JIMYHO B
yCcTHOUW ¢opMe, B THUCBMEHHOW QopMe wuid 1o TenedoHy) O MPeaOoCTaBICHUH
MYHUIUTIATBHBIX YCIIYT:

1) o mpaBOBBIX aKTax, PErJIAMEHTUPYIONIMX MPEIOCTABICHUE MYHUIIMITAILHON
YCIIyTH;

2) o nokyMeHTax (MH(poOpManuu), IPeIoCTaBICHUE KOTOPBIX HEOOXOAUMO MJis
MOJly4YeHUs MYHUIMNAIBHBIX YCIyr, a Takke O JOKyMeHTax (umHbopManuu) s
MPEIOCTABICHUS MYHUIIMIATBHONW YCIYTH, pEIIEHHE O TMPEACTaBICHUH KOTOPBIX
3asBUTEIb IPUHUMAET CAMOCTOSITETTLHO;

3) 06 aapece, rpaduxe padboTsl anmapara CoBeTa JIeMyTaToB;

4) o rpaduke mpuemMa JOKYMEHTOB W BBIJA4YH JTOKYMEHTOB, TOJTBEPKIAFOIINX
MPEI0CTaBICHNE MyHUITUTIATLHOU YCITYTH;

5) o mopsinke oOXKallOBaHUS PEIICHWN W JAecTBUi (Oe3meicTBUs) ammapara
CoBera nenyTaToB, €ro JOJDKHOCTHBIX JIUIl U MyHUITUTIATBHBIX CITYKaIUX.

10. KoHcynbTanuu ¥ peIoCTaBICHUE 3asIBUTENSAM B X0J1€ KOHCYJIbTauid (Gopm
(OaHKOB) TOKYMEHTOB SIBJISIOTCSL O€3BO3ME3THBIMH.

11. B cnydae ecnm st KOHCYJNbTallMM TPeOyeTCs MPOAOIKUTEIHHOE BpEMs
(6onee 30 MUHYT), 3asIBUTEITIO MOXKET OBITh MPEIOKEHO OOPATUTHCS 3a HEOOXOAMMOU
uHpopMalMel B MMCbMEHHOM BHJE MO0 HA3HAYEHO Apyroe yaoOHOe A 3asiBUTEINs
BpEMS 171l YCTHOTO KOHCYJIbTUPOBAHUS.

12. B wmectax mnpueMa JOKYMEHTOB WHQOpMAIMs s 3asiBUTEIS O
MPEIOCTABIEHUN MYHHUIIMTIANBHBIX YCIyT pa3MellaeTcss Ha WH(POPMAIMOHHBIX CTEHIAX
WJIM MHBIX UICTOYHUKAX WH(OOPMUPOBAHHS.



TpedoBaHus K 10KyMeHTaM U HHPOpMALIUHN, HEOOXOAMMBIM
JJIS1 IPeI0CTABJICHNS MYHUIIUNIAJIbHOM YCIyTH

13. Ilepeyerr NJOKYMEHTOB (MH(pOpMAIUN), HEOOXOAMUMBIX ISl TIPEIOCTABICHUS
MYHULUIIATBHON YCIYTH, YCTaHABIMBAETCS PEIVIAMEHTOM U SIBJISIETCA UCYEPIBIBAIOLIIM.

14. ®opma 3ampoca (3asBieHHsI) YTBEpKIaeTcsi periiameHnToM. [Ipu paspabotke
dbopmbl 3ampoca (3asgBICHUS) MPEAYyCMAaTPUBACTCS HAIMYME B yKa3aHHOW (opMe BCeX
PEKBU3HUTOB, TPEOyeMBIX [JIsl MPEAOCTABICHUS MYHULUIMAIBHON YCIYTH, KOTOpBIE
3asIBUTEJIb JIOJIKEH 3al0JIHUTH (YKa3aTh), a TAKXKE COrjlacue 3asBUTENS Ha 00pabOTKy ero
NEPCOHANIbHBIX JJAHHBIX.

15. B ciydae eciu JjIsl MPEJOCTABICHHUS] MYHULIMIIAIBHON YCIYyrd HE00XoauMma
o0paboTka TIEpPCOHAJBHBIX JIAHHBIX JIMIA, HE SBISIIOLIErocs 3asBHUTENeM (3a
UCKJIIOUEHHUEM  JIMI, T[PU3HAHHBIX B  YCTAaHOBJICHHOM  TMOpSAKEe  OE3BECTHO
OTCYTCTBYIOIIMMH, M Pa3bICKUBAEMBIX JIMIl, MECTO HaXOXKJCHHUS KOTOPBIX HE
YCTaHOBJICHO YIOJIHOMOYEHHBIM (pefiepaTbHbIM OPraHOM HCIIOJHUTEIBHONU BIACTH), U
€CIM B COOTBETCTBUM C (heepalibHbIM 3aKOHOM O0pabOTKa TaKUX MEpPCOHAIbHBIX
JAHHBIX MOXET OCYLIECTBISATHCA C COIJIACHS YKa3aHHOTO JIMILA, MpU OOpaIEHUH 3a
MOJIyYEHUEM MYHUIMNAIBHOW YCIYTHM 3adBUTENb JIONOJHUTEIBHO MPEIOCTABISET
JOKYMEHTBI, MOATBEPKAAIOIIME TOJYYEHHE COIIACHS YKAa3aHHOTO JHIAa WA €ro
3aKOHHOTO TMpeACTaBUTENs (JIMLa, WMEIOIIEro TMpaBO MPEACTaBIATh HUHTEPECHI
(bM3UUECKOro JINIA B COOTBETCTBHUHU € 3aKOHOJIaTEILCTBOM) Ha 00pabOTKY MEPCOHATBHBIX
JAHHBIX YKa3aHHOTO JIULI.

16. IlpencraBisgemble 3asiBUTEIEM JIOKYMEHTHI (MH(pOpMalus) Ha OyMakHOM
HOCHTEJIE TOJKHBI COOTBETCTBOBATH CIEAYIOLIUM TPEOOBAHUSM:

1) He UMETh MOYMCTOK U UCITPABICHUMN TEKCTa;

2) HE WMETh TOBPEXKACHUHN, HaIU4YMe€ KOTOPHIX HE TO3BOJISIET OJHO3HAYHO
HCTOJIKOBAaTh UX COJIEpKaHUE.

17. Komuu [0OKYMEHTOB, HE 3aBEpPEHHBIE HOTAPUYCOM, MPEACTABISIOTCS
3asIBUTEJIEM BMECTE C OpUTMHAJIaMU JIOKYMEHTOB, €CIM HMHOE€ HE€ YCTaHOBJIEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

18. JlokyMeHTBI, BBbIJIaHHBIE KOMIIETCHTHBIMU OpraHaMU HMHOCTPAHHBIX
rocyJapcTB M IPEICTaBICHHbIE 3asBUTEIEM ISl MOJYyYEHUS MYHHLIMNAIBHOW YCIIyTH,
JOJKHBI OBITh JIETallM30BaHbl, €CJIM HMHOE HE IMPEIyCMOTPEHO MEXIyHapOIHBIMU
noropopamu Poccuiickorn @enepannn, U NEPEBENECHBI HA PYCCKMU fA3BIK. B ciydasx,
MPEAYCMOTPEHHBIX (eepaIbHBIMUA  3aKOHAMH, BEPHOCTHh TEPEBOJIa JOJDKHA OBITH
HOTapUaJIbHO YJOCTOBEPEHA.

19. B cnydae ecnu JOKYMEHTHI MOJAIOTCS 4YE€pe3 MPEICTABUTENS 3asIBUTEIIS,
JOJDKEH OBITh TPEACTABICH JOKYMEHT, TMOATBEPKIAOIMMUA  TOTHOMOYHS  Ha
OCYIIECTBJICHUE JEUCTBUM OT UMEHU 3asIBUTEJIS:

1) opopmiteHHAsI B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoit deneparnuu
JIOBEPEHHOCTD (1 (PU3NYECKUX JIHII);

2) oopmiieHHas: B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccutickoit deneparuu
JOBEPEHHOCTh, 3aBEpeHHas IMeyaThlo (NP HaJWYMM) 3a8BUTENIE M TOJANHUCAHHAS
PYKOBOJUTENIEM 3asBUTENSI WM YIOJIHOMOYEHHBIM 3TUM PYKOBOIUTENEM JIMIIOM (s
IOPUIMYECKUX JINI);

3) Komus pelieHrs O Ha3HAYeHUH Wik 00 U30paHuu MO0 MpHKa3a O HA3HAYEHUH
(U3MYECKOro JuIa Ha JOJKHOCTh, B COOTBETCTBUM C KOTOPHIM Takoe (hU3UUECKOE JIUII0
oOJaiaeT MpaBoM JIEWCTBOBATh OT UMEHH 3asiBUTEINSI O€3 JJOBEPEHHOCTH.

CraTyc ¥ MOJHOMOYHS 3aKOHHBIX MpPEICTaBUTENEH 3asBUTENS — (PUIUYECKOTO



JIU1IA TTOATBEPIKIAIOTCS JOKYMEHTaMH, MPETyCMOTPEHHBIMU (DeiepabHBIMU 3aKOHAMM.
20. 3asgBuTenb Tpu OOpalleHUH 3a TOJYYEHUEM MYHHUIUIAIBHOW YCIyTH
NPEACTABISACT JOKYMEHT, YJIOCTOBEPSIOMIMI €ro JIMYHOCTh B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon denepanuu.
Y nocToBepeHne TMYHOCTU TPAKIAHUHA, HE IOCTUTTIIETO Bo3pacTa 14 jeT, MOXKeT
OBITh TMPOU3BEJCHO €r0 3aKOHHBIMHU MPEACTABUTEISAMHU (JIUIIAMHU, UMEIOITUMU IIPaBO
MPECTABIIATH €T0 UHTEPECHl B COOTBETCTBUU C 3aKOHOIATEIILCTBOM ).

TpedoBanus k npuemy (IMOJy4eHHMIO) U PerucTPALMU JOKYMEHTOB

21. Jlna nony4yeHuss MyHUIUIATBHOW YCIIyTH 3asBUTENIb MOXKET:

1) Bpy4HuTh TOKYMEHTHI JUYHO MYHULUIIAIBHOMY CIY’KalllEMy, OTBETCTBEHHOMY
3a npueM (IOJy4YEeHHE) U PETUCTPALUIO TOKYMEHTOB;

2) HampaBUTh JOKYMEHTHI IO IOYTE, B CIIly4ae, €CIM 3TO MPEeayCMOTPEHO
COOTBETCTBYIOIIMM PErNIAMEHTOM.

22. OcHOBaHMEM I Hadajla MPEJOCTaBICHUS MYHHIMIAIBHON YCIYTH, €CIIU
MHOE HE INPEIyCMOTPEHO IpaBOBbIMU akTaMu Poccuiickoit Penepannu, NpaBOBBIMU
aKTaMH TopoJia MOCKBBI, MyHHIIMITAJIbHBIMA HOPMATUBHBIMH IIPAaBOBBIMU aKTaMH, B TOM
YHUCJIE PETJIAMEHTOM, SIBJISETCA NOCTYIUIEHHWE OT 3asBUTENS JTOKYMEHTOB B ammapar
CoBera nenyTaToB.

23. B ciyyae eciid ’HOE€ HE MPENyCMOTPEHO HOPMATUBHBIMU MTPABOBBIMHU aKTaMU
Poccuiickonn ®enepannn, HOPMATHBHBIMU IIPABOBBIMM aKTaMM Topoaa MOCKBBIL,
MYHUIUNAIBHBIMU ~ HOPMATHBHBIMH TPAaBOBBIMM aKTaMH CPOK  IPEJOCTABICHHS
MYHULUIAIBHON YCIYTM HAYMHAET UCUYUCIATHCS HA CIAEAYIOIIMA pabouyuil IEeHb IMOCIe
JHSl pEerucTpanuu JOKYMEHTOB. B ciydae mpeaocTaBlieHHs MyHULMIIAIbHON YCIyrd B
J€Hb 00paleHusl CPOK MPETOCTaBICHUS MyHUIUIIATBHON YCIYTM HAUMHAET UCUUCIIATHCS
C MOMEHTA PErUCTPALIMH TOKYMEHTOB.

24. MyHUIIMNIANBHBIA CIY>Kalui, OTBETCTBEHHBIM 3a mMpueM (TOJy4eHHE) U
PETHCTPALIMIO TOKYMEHTOB, IIPH ITOJIYYEHUU JOKYMEHTOB:

1) ycraHaBIMBaeT NMpeAMET JOKYMEHTOB, U IIPU JIMYHOM OOpaIlleHUH 3asiBUTEIIS,
— JIMYHOCTB 3asABUTEIIS;

2) mpoBepseT MpeACTaBICHHbIE JOKYMEHTbI Ha COOTBETCTBHE TpPEeOOBAHMSIM,
YCTAaHOBJICHHBIM HOPMAaTHBHBIMM IIpaBOBbIMHU aktamu Poccuiickon ®enepauuu,
HOPMATHBHBIMM  TIPABOBBIMM  akTaMd  ropoga  MOCKBBI,  MyHUIUNAIbHBIMU
HOPMATHUBHBIMHM TIPABOBBIMH aKTaMH K O(QOPMIICHUIO TaKUX JOKYMEHTOB, HACTOSIIHUM
TpeGoBaHusAM U TPEOOBAHUSAM PETJIaMEHTA.

25. llpu Hanuuuu HEOOXOAMMBIX JIOKYMEHTOB I  HPEIOCTaBICHUS
MYHUIUNAIBHOM yCIYIM ©  COOTBETCTBUM HUX TpeOOBaHUSIM, YCTAHOBJIEHHBIM
HOPMAaTUBHBIMU [paBOBbIMM akTaMu Poccuiickon @Denepaunv, HOPMaTUBHBIMU
MPaBOBBIMU aKTaMHu Tropojaa MOCKBbI, MyHUIIMNIATbHBIMH HOPMATUBHBIMH PABOBBIMU
akTaM# K 0OPMIICHUIO TaKUX JOKYMEHTOB, HAcTOSIINM TpeOoBaHUAM W TpeOOBaHUSM
perjiaMeHTa, MyHULMIIAJIbHBIN CIIyXKalllhii, OTBETCTBEHHBIA 3a NpHEM (MOJIy4YEHUE) U
PETHCTPALUIO TOKYMEHTOB:

1) B cmydae TMYHOTO OOpaIeHUs 3asIBUTEIS:

a) eclIM TpPEICTaBICHbl KOMMM HEOOXOJUMBIX JIOKYMEHTOB, CBEpSET
IIPE/ICTABJICHHBIE 3K3EMIUIAPbl OPUIMHAJIOB W KONUM JIOKYMEHTOB, JI€JAaeT Ha HUX
OTMETKY 00 MX COOTBETCTBHM MOJJUHHBIM IK3EMIUISIPAM, 3aBEpSET CBOEH MOAMMCHIO C
yKa3aHWEeM JOKHOCTH, (paMWJIMM, UMEHHM M OT4yecTBa (NP HAJIWYUH), BO3BpaIlacT
OpUTMHAJIBl JOKYMEHTOB 3asBUTEINIO, 3a HCKIIOUYECHHEM CIIy4aeB, MPELyCMOTPEHHBIX



HOPMAaTHBHBIMHA IIpaBOBbIMM akTamu Poccuiickon ®enepanuu, NpaBOBBIMU aKTaMU
roposa MocCkBbl 1 MyHUIIUIIAIbHBIMA HOPMaTUBHBIMU IIPABOBBIMU aKTaMU;

0) ecau KOmMU HEOOXOAHMMBIX JOKYMEHTOB HE IPEACTaBJIEHBI, OCYIIECTBISET
KOIMUPOBAHUE JIOKYMEHTOB, JEJIa€T HA HUX OTMETKY 00 MX COOTBETCTBUU MOJJIMHHBIM
HK3EMILIpaM, 3aBepseT CBOCH MOJMUCKHIO C YKa3aHUEM JOJDKHOCTH, (haMUJINK, UMEHHU U
oryecTBa (IIpM HAIWYMHK), BO3BpPAUIAET OPUTHMHAIBI JOKYMEHTOB 3asBUTENIO, 32
UCKIIFOYEHHEM CIy4aeB, NPEIyCMOTPEHHBIX HOPMATUBHBIMU IPAaBOBBIMU aAKTAMH
Poccuniickonn denepannu, NpaBOBBIMA aKTaMM Tropoaa MOCKBbI M MyHHIMIAJIbHBIMU
HOPMAaTHBHBIMH IPABOBBIMU aKTAMH;

B) BHOCHUT 3aIlUCh O NMpUEME JOKYMEHTOB B JKypHaJl PETUCTPALUU TOKYMEHTOB;
CPOK PEruCTpallMd JOKYMEHTOB HE JOJDKEH IPEBBINATH 15 MHMHYT ¢ MOMEHTa HX
IIPEICTABIICHUS 3aBUTEIIEM;

') Ha JOKYMEHTaX yKa3blBaeT AATy MOJy4YEeHHUs, CBOU (aMUIINIO, UMSI U OTYECTBO
(mpu HAJIMYKMM) U 3aBEPSIET IMYHOMN TOJIHUCHIO;

1) opopmisleT B JBYX 3K3EMIUIIpaX PACIUCKY B IOJYyYEHUU JTOKYMEHTOB U
3aBepsIET JIMYHOU MOAMUCHIO KaXK/IbII SK3EMIUIAP PACIHUCKU;

€) MEepelacT 3asBUTENI0 HAa MOANKMCH 00a SK3EeMIUISpa; IMEPBBIA 3K3EMILULP
pacUCKH B MOJYYEHHH JOKYMEHTOB OCTaBIIIET Yy 3aABUTENA, BTOPOM SK3EMILISP
pacnucKi NpUOOIIAeT K JOKyMeHTaM. I[lpu mosydeHuu pe3ysibTrara MNpeaoCTaBICHHS
MYHULUNAIBHOM YCIyTH, 3aABHUTENIb CTABUT JUYHYIO NOANHCH (C pacmm@poBKOM
dbamuiny, UMEHH, OT4yecTBa (IIPU HAJIUYKUM) B COOTBETCTBYIONICH CTPOKE BTOPOTO
AK3EMILISIPA);

) TepeaeT NPUHATHIM KOMIUIEKT JOKYMEHTOB MYHMIIMIIAJBHOMY CIyXalleMy,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB;

2) B cily4ae MOJIy4eHUs JOKYMEHTOB 10 MOYTE:

a) BHOCHUT 3allUCh O IPHEME JOKYMEHTOB B JKypHajl PETUCTPALUU JTOKYMEHTOB;
CPOK PpEruCTpaluy JOKYMEHTOB HE JOJDKEH IpEeBbIIaTh OJHOrO padouero JHSA C
MOMEHTa €ro TMOJYy4YEHHs OT MYHHLHIIAJIBHOIO CIIYXallero, OTBETCTBEHHOIO 3a
JEJOMPOU3BOICTBO;

0) Ha JOKyMEHTaX YKa3bIBaeT /ATy MOJY4YEHUs, CBOU (aMUIIUIO, UMSI U OTYECTBO
(Ipy HaTUYKK) U 3aBEPSIET JIMYHOU MOAMKUCHIO;

B) odopmisieT B ABYX AK3EMIUISIpAX PACIHUCKY B TOJYYEHUH JOKYMEHTOB U
3aBepsIeT JIMYHOU MOAMUCHIO KaXKIbIN SK3EMIUISAp PACIHUCKU;

r) nepegaeT o(popMICHHBIN SK3EMILISIP PACIUCKU MyHUIUMNIATIBHOMY CITy’KalleMy,
OTBETCTBEHHOMY 3a JEJIONPOU3BOJACTBO, IS OTIPABKHU II0 IIOYTE€ B TEUEHUE OJHOIO
paboyero JHS MOCTE IHS PETUCTPALUU JOKYMEHTOB;

1) uHOOPMUPYET 3asiBHUTENA O CPOKaX M CIOco0ax MOJyYeHHS TOKYMEHTOB WU
(unu) wHbOpMaALUU, TOATBEPKIAIOUINX PE3yNbTaT MPEAOCTaBICHUS MYHUIUNAIbHON
YCIIYTH;

€) MepenacT NPUHATHIA KOMIUIEKT JOKYMEHTOB MYHHULMIIAJIIBHOMY CIIy)KalllEMY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

26. 3aABUTENIO OTKA3bIBAETCSA B MTPUEME JOKYMEHTOB, IPU HAJUYUU CJIEIYOIINX
OCHOBAaHUU:

1) nmpexacraBieHHblE ~ JOKYMEHTbI HE  COOTBETCTBYIOT  TpeOOBaHUSM,
YCTAaHOBJICHHBIM HOPMAaTUBHBIMM IIpaBOBbIMHU aktamu Poccuiickonn ®dexnepauuu,
MPaBOBBIMU aKTaMH Tropojaa MOCKBbI, MyHUIIUNIATbHBIMH HOPMATUBHBIMH NPABOBBIMU
aKkTamu, HacTosiM TpeGoBaHUsAM, PETJIAMEHTOM;

2) TOpeAcTaBICHHbIE JOKYMEHTBl yTpaTWiIM Cuily (JaHHOE OCHOBAaHUE
MIPUMEHSETCA B CIIy4asX MCTEUEHHUs CpPOKa JIEWCTBHS JIOKYMEHTA, €CJId CPOK JIEHCTBHS



JOKYMEHTA yKa3aH B CaMOM JOKYMEHTE JIM00 OINpeesieH 3aKOHOIaTEIbCTBOM, a TAKKE B
UHBIX ClIy4asx, HpeayCMOTPEHHBIX 3aKoHomaTenbcTBOM Poccuiickoi ®denepanuu,
IIPaBOBBIMH aKTaMH ropojia MockBbl, MyHHUIIUIIAIbHBIMU IPABOBBIMU aKTaMH);

3) 3agBUTENEM MPEACTABICH HEMOJIHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
periiaMeHTe B KayeCTBE JIOKYMEHTOB, MOJJIEKAIIUX O00S3aT€IbHOMY IPEICTABICHHIO
3asIBUTEJIEM;

4) nmpeacTaBi€HHbIE JOKYMEHTBI COJIEpXKaT HEIOCTOBEpHbIE M (WJIM)
MIPOTUBOPEUYMBBIE CBE/ICHHUS;

5) nmopaya JOKYMEHTOB OT UMEHU 3asIBUTEINS HE YITOJIHOMOYEHHBIM Ha TO JIULIOM;

6) oOpaleHue 3a NPEIOCTaBICHUEM MYHULUIAIBHOM YCIyrd JuIa, He
ABJISIFOLIETOCS TTOTy4YaTeleM MYHHMIMIAIBHON YCIYIM B COOTBETCTBHUHU C PETIIAMEHTOM
(1aHHOE OCHOBaHHME HE NMPUMEHSETCS B CIy4yae €CJIM B COOTBETCTBHM C PEIVIAMEHTOM K
3asBUTEIIO MPEABABISAECTCS TPEOOBAaHUE O HAJIIMYMM CIIELUAIBHOIO MpaBa, NOJITBEPAUTH
HaJINYUE KOTOPOT0 BO3MOKHO TOJIBKO B ITpoLiecce 00pabOTKH T0KyMEHTOB);

7) oOpaieHue 3asBUTENs 3a MYHULMINANbHOM yciayrod B ammapar CoBera
JEMyTaToOB, HE MPEJOCTaBISAIOUMI  TpeOyIOmIylocs 3asBUTENI0 MYHULHUIAIbHYIO
ycayry,

8) MHBIX OCHOBaHUM, YCTAHOBJIEHHBIX PETJIAMEHTOM.

27. Ilepeuenb OCHOBaHHM AJIA OTKa3a B pUEMe JTOKyMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH, YCTAHOBJEHHBIM pPETrJaMEHTOM, SBIIAETCS
MCYEPIIBIBAIOIIHM.

28. Ilpm Hanuuuum OCHOBaHUM JUIA OTKAa3a B NPUEME JOKYMEHTOB,
MYHULMNAIBHBIA CIIyKaIlhii, OTBETCTBEHHBIM 3a NMpueM (MOJIYyYEHUE) U PErUCTPALIMIO
JOKYMEHTOB:

1) B ciy4ae AMUHOTO OOpaICHUs! 3asBUTEIS:

a) yBEIOMJISIET B YCTHOM (popMe 3asBUTENSI O HAJIMYUM OCHOBAHMMU Ui OTKa3a B
npUeMe JOKYMEHTOB, OOBSICHSIET €My COJEp)KaHWE BBISBICHHBIX HEIOCTATKOB,
IIpeJIaraeT NPUHATh MEPBI 0 UX YCTPAHEHUIO, BO3BPAILAET 3asIBUTEIIO JOKYMEHTHI;

0) B ciydac TpeOOBaHMS 3asgBUTEICM IIPEAOCTABICHUS €My ITHCbMEHHOTO
penieHus 00 0TKase B MpUEME JOKYMEHTOB (J1ajiee — MOTUBUPOBAHHBIN OTKa3):

-BHOCHT 3aIIUCh O NMpUeMe JOKYMEHTOB B JKypHaJI PErHCTPALlU JOKYMEHTOB;

-opopmMIIsIEeT M MOAMMCHIBAET B JIBYX 3K3EMIUIAPAaX MOTHBHPOBAHHBINM OTKa3 C
yKa3aHUEM IPUYMH OTKa3a B IpUEeMe IOKYMEHTOB (J1ajiee — MpUYMHA OTKa3a B IPUEME);

-BbIJIa€T (HAMpaBIIAET) 3asiBUTENIO MEPBBIA IK3EMIUISIP MOTUBUPOBAHHOIO OTKAa3a
B CPOK, YCTAHOBJIEHHBIN PETJIAMEHTOM. BTOPOW 3K3eMIUISAP MOTUBHUPOBAHHOTO OTKa3a C
MOJANKCHIO 3asIBUTENS O MOJIy4YeHUU (C OTMETKOM O crocoOe HampaBieHHUsS pPELICHUs
3asIBUTENI0) OCTAeTCA Ha XpaHeHuH B anmnapare CoBeTa JIeMyTaToB;

-BHOCHUT 3allMCh 00 OTKa3e B MpUEME JOKYMEHTOB B JKypHaJ pPErucTpauuu
JOKYMEHTOB;

2) B ciry4dae MoJy4eHUsl JOKYMEHTOB I10 NIOYTE:

a) BHOCHUT 3allUCh O MPHUEME JOKYMEHTOB B )KypHaJ PETHCTPALMU JTOKYMEHTOB;
CPOK PpErHCTpaluy JOKYMEHTOB HE JOJDKEH IpEeBbIIAaTh OJHOrO0 padouyero JaHSA C
MOMEHTa €ro MOJYy4YEHHs OT MYHHLHIIAIBHOIO CIIYXallero, OTBETCTBEHHOIO 3a
JEJIOITPOU3BOICTBO;

0) oopmiIseT U MOANMUCHIBAET MOTUBUPOBAHHBIM OTKA3 C yKa3aHUEM MPUYUH
0TKa3a;

B) mnepeaaer O(OpPMIIEHHBIM MOTHMBUPOBAHHBI OTKa3 U MpeACTaBICHHbIC
3asIBUTEJIEM OPUTHHANIBI JOKYMEHTOB MYHHUIMIAIBHOMY CIyXalleMy, OTBETCTBEHHOMY
3a JIEIONPOU3BOACTBO, AJI OTIIPABKU IO MOYTE B TEUEHHUE OJHOTO paboyero JHs Mocie



JHSI pErMCTpaly JOKyMEHTOB;

I) BHOCHUT 3alUChb O Bblaue (HAIpaBJIC€HUM) MOTHBMPOBAHHOIO OTKa3a B
COOTBETCTBYIOIIMI KypHAJI PETUCTPALUHU JOKYMEHTOB.

29. B periiamMeHTe ycTaHaBIMBACTCS MIPABO 3asIBUTEINIS OTO3BATh JOKYMEHTHI.

30. JIns oxuaaHus odepenn, BO3MOKHOCTA OQOPMIIEHUS! TOKYMEHTOB OTBE/ICHbI
MeCTa, OCHAILEHHBbIC CTYJIbSIMH, CTOJaMU (CTOMKaMH) C HaaU4YMeM NHucueld Oymaru,
pyueK, OJaHKOB 3apOCOB (3asBJICHUN).

TpeOdoBaHuA K yueTy JOKYMEHTOB

31. VYuer [OKyMEHTOB OCYIIECTBIISIETCSI MYHHUIUIAIBHBIM  CIIY>KalllUM,
OTBETCTBEHHBIM 3a TpueM (MOJyYeHHUE) U PErUCTPALMIO JIOKYMEHTOB, MOCPEACTBOM
BEJICHUS KypHaJa perucTpaly JOKYMEHTOB Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEE.

32. KypHan peructpanuu IJOKYMEHTOB COJEPKHUT CIEAYIOIIME 00s3aTelIbHbIe
PEKBU3UTHI MpU paboOTE C JTOKYMEHTAMH:

1) nops.IKOBBIN HOMED;

2) perucTpalroOHHBIN HOMED;

3) naTta v BpeMsl perucTpaluyi JOKyMEHTOB;

4) cnoco0 oOpaileHus 3asiBUTENS (TUYHBIN IpHeM, TI0UTa);

5) cBeeHus O 3asiBUTENE — (haMUIIUSI, UMSI, OTYECTBO (IIPU HAJIMYUHU ) 3asIBUTEIIS,

6) KOHTaKTHBIE JaHHbIE 3asBUTENA (TenedOoH, aApec JIEKTPOHHON NOUYTHI U UHbIE
JAHHBIE);

7) HaMMEHOBAHUE MPEAOCTABIAEMON MYHUITUTIATBHOU YCITYTH;

8) mepedyeHb NPEICTABICHHBIX 3afBUTEIEM JOKYMEHTOB (C yKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIIMUX JTOKYMEHTOB);

9) nomxHOCTb, (amMuius, HUMs, OTUYECTBO (NP HAIWYUU) MYHHUIUIIAIHLHOTO
CJIy>Kalllero, OTBETCTBEHHOTO 3a MpHUeEM (TIOJyYeHHUE) U PErUCTPALUIO JOKYMEHTOB;

10) nmomxHOCTH, daMuausi, UMs, OTYECTBO (MPU HAIUYUHU) MYHUIIMITAIIBHOTO
CJIy’allero, OTBETCTBEHHOT0 32 00padOTKYy TOKYMEHTOB;

11) npmata  QakTU4YecKOro  MPEJOCTABICHHUS  3asBUTEII0  pe3yJibTara
MPEAOCTABIECHUS MyHULIMTIAIBHON YCIYTH;

12) Texymumii cTaTyc pacCMOTPEHUS JOKYMEHTOB:

«3apPETUCTPUPOBAHON;

«OTKa3 B PETHUCTpAIlMW» — O3HAYaeT, YTO 3asABHUTEII0 OTKAa3aHO B IpHEME
JTOKYMEHTOB;

«Ha WCIOJHCHWW» — O3Ha4aeT, 4YTO HICT PACCMOTPECHHE JIOKyMEHTOB TIO
CYIIIECTBY;

«MPUOCTAHOBJICHO» — TPU YKa3aHUU JTOTO CTaTyca 005S3aTeNbHO 3aroiHAETCS
PEKBU3UT «CPOK, Ha KOTOPBIM MPHOCTAHOBJICHO MPEAOCTABICHUE MYHULUNAIbHON

YCIIyTH»;

«OTO3BaHO» — YKA3bIBACTCsl, €CIIM TOKYMEHTBI OTO3BaHbI 3aIBUTEIIEM;

«pELICHO TOJIOKHUTEIBHO» — O3HA4aeT, 4YTO 3asABUTEII0 MPEJOCTaBIICHA
MYyHHULIMNAIbHAs yCIyTa;

«OTKa3aHO» — O3HA4aeT, YTO 3asiBUTENI0 OTKa3aHO B IPEAOCTAaBJICHUU

MYHUIUTNIATBHOU YCITyTH;

13) nara u3mMeHeHus cTaTyca pacCCMOTPEHHMSI IOKYMEHTOB;

14) cpok, Ha KOTOpPBIA MPUOCTAHOBIEHO MPEAOCTABICHUE MYHULMUMAIBHON
YCIIYTH;

15) damunmst, uMsa, oTtyecTBO (NIPU HATUYNH) MYHHUIUTIATBHOTO CITY’KaIlETo,



BBIJIaBIIETO  (HANpPABUBIIETO) 3asgBUTENI0 JOKYMEHTbI M (Wiu) uH)OpMaIuio,
MOJITBEPKAAIOLIUE PEIOCTaBICHIUE MYHUILIMITAIbHON YCITYTH.

33. Xypnan peructpanuu JTOKYMEHTOB Ha OyMa)XHOM HOCHTENIE — JTO KHHUTa
ydeTa, 3aloJIHCHHAas BPY4YHYIO, B  TBEPIOM TIepeIuieTe, MPOIIHypOBaHHas,
MIPOHYMEpPOBaHHAs, 3aBEpEHHAs TMOMANKUCHIO TJABBl MYHHIIMIAIBHOTO OKpyra u
CKperieHHas nievarbio anmnapara CoBeTa IemyTaToB.

OmuOKu B 3aMHCSIX UCTPABISIOTCS MyTEM 3a4epKUBAHUS HEMPABUILHOM 3aMUCH
C yKa3aHWEM MPaBWIBHOW PENaKIMU W 3aBEPEHHEM MOMAMUCHIO JOJDKHOCTHOTO JIMIIA
(MyHUIIMITAJIBHOTO Cy»Kaiero) anmnapara CoBeTa JIeMyTaTOB, BHECILIETO UCIIPABIICHHUS, C
yKa3aHUeM €ro JOJKHOCTH, (haMHUIIMK, UMEHHU, OTYecTBa (Mpu HaJn4uum). Mcnons3oBanue
KOPPEKTUPYIOIIUX CPEACTB JIMOO 3aMEeHa CTPaHMI] B KypHaJe PErUCTpallii JOKYMEHTOB
HE /IOy CKaloTCsl.

34. Ilpm nmodyyeHUH JIOKYMEHTa, MOATBEPKIAIOIMIET0 IPEIOCTaBICHUE
MYHUIIMNIATBHOW  yCIYTHM, Ha PYKH 3asBUTENIb CTABUT JIMYHYIO MOANHCH (C
pactudpoBKoil (haMUIIMK, UMEHU, OTYEeCTBA (TIPU HAIMYKHU) B COOTBETCTBYIOIIEH CTPOKE
3arpoca u B Tpade XypHalia perucTpaii JOKyMeHTOB Ha OyMakHOM HOCHUTEIE.

TpedoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBaHMEM [T HAa4yaia MpOUEAYPHI SIBIAETCS MOTYyYCHHE MyHHULIUIIATbHBIM
CITy’KalllUM, OTBETCTBEHHBIM 3a 00paOOTKY JOKYMEHTOB, MOJIHOTO IMaKeTa JOKYMEHTOB,
[IPEJICTABJICHHBIX 3asBUTEIIEM.

36. MyHUIIMTTAIBHBIA CITyKalTuii, OTBETCTBEHHBIHN 32 00pabOTKY IOKYMEHTOB:

1) ocymiecTBiIsieT MPOBEPKY JIOKYMEHTOB, IMPEICTABICHHBIX 3asgBUTEJIEM, Ha
COOTBETCTBHE TPEOOBAHUSM, MPEIBABIAEMBIM K COACPKAHUIO U OGOPMIICHUIO TAKUX
JOKYMEHTOB HOPMAaTHMBHBIMHU IPABOBBIMU akTaMu Poccuiickori denepanunu, npaBOBbIMU
akTamu ropoaa MoCKBbl, MyHULIMIATbHBIMU HOPMAaTUBHBIMH MPABOBBIMU aKTaMU;

2) Ha OCHOBAaHMM aHaJIM3a CBEJACHUM, COJAEpKAIIUXCA B JOKYMEHTaXx,
YCTAHABIIMBAET HAJIMYME MPABA 3asBUTENSI HA MPEAOCTABICHUE MYHUIUITAIIBHON YCIYTH;

3) npu BBISIBJICHHM OCHOBAaHUN JUUII TMPUOCTAHOBJICHUS IPEIOCTABIICHUS
MYHUIUNIAIBHOM  YCIYIM  TOTOBUT  MPOEKT  pEHIeHHWs O  MPUOCTAHOBIICHUU
MPEIOCTABJICHUS] MYHUILIMNAIBHOW YCIIyIM, BU3UPYET €ro M NepeacT IOKYMEHTHI C
MMPOEKTOM COOTBETCTBYIOIIETO PEUICHHUS TJ1aB€ MYHHUIMNAIBHOro okpyra. IIpoekr
pelIeHUsI O MPUOCTAHOBJICHUW MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTd JIOJKEH
colepkKaTb  MOTHBHUPOBAHHBIE  NPUYMHBI  NPUOCTAHOBJIIEHUS  IPEIOCTABICHHUS
MYHULUIIAUIBHON YCIYyT'HM, COOTBETCTBYIOIIME OCHOBAaHWUSM IS IPUOCTAHOBJICHUS €€
MPEIOCTABJIECHHUS], TPEAYCMOTPEHHBIM PETJIAMEHTOM, d TAK)KE CPOK ITPUOCTAHOBJICHHUS;

4) mpu BBIABICHUU OCHOBAHMI JJIsl 0TKa3a B MOJYYEHUN MYHUIIMIIAIBHON YCIyTH
TOTOBUT MPOEKT penieHusi 00 OTKa3e B MPEAOCTABICHUM MYHUIIMITAIILHOW YCIIyTH,
BU3HUPYET €ro U NepeaeT JOKYMEHThI C IPOEKTOM COOTBETCTBYIOLIETO PELICHUS TJIaBe
MyHUIIUNIATBHOTO  OKpyra. [IIpoekt pemienus 00 OTKaze B MPEIOCTABICHHUH
MYHUIUNIAIBHON YCIYTM JOJDKEH COAEpPX AaTh MOTHBHUPOBAHHBIC NPUYMHBI OTKa3a B
MPEIOCTABICHUN MYHUIUIIAIIBHON YCIYyTH, COOTBETCTBYIOIIME OCHOBAHMAM ISl OTKA3a B
€€ MPeI0CTABICHUH, TPEAYCMOTPEHHBIM PETJIAMEHTOM;

5) Opu OTCYTCTBMU OCHOBAHUM IJI1 OTKa3a B MPEIOCTABICHUU MYHUIIMTIATLHON
YCIyIM TOTOBUT MPOEKT PEHICHUS] O MPEIOCTABICHUM MYHUIMIAIBHON YCIyIH U
MEePEeNAET JOKYMEHTHI C MPOEKTOM COOTBETCTBYIOIIETO PEUICHUS TJ1aBE MYHUIIUITAIBHOTO
okpyra. IIpoext pemeHuss O MNPeIOCTaBICHUM MYHUUHNAIbHOW YCIYTH COAECPXKUT
CBEJICHUS, XaPAKTEPUIYIOIIUE PE3YJIBTAT MPEAOCTABICHNS MyHULIMNIAIBHOW YCIIYTH;



37. PernaMeHTOM MOTYT OBITH YCTAQHOBJIEHBI OCHOBAHUS JUIsl IPUOCTAHOBIICHUS
IOPEJOCTAaBICHUS] MYHULMINAIBHOM YCIyrd, a TakXkKe CpPOKHM IPUOCTAHOBIICHUS
MIPEIOCTABIEHUS MyHULIMIIAJIbHON YCIYTH.

CpoK mpUOCTAHOBIIEHUS MPEAOCTABICHNS MYHULUIIAIILHON YCIYTH UCYUCISAETCS
C JaTbl OPHUHATHS PELICHHS O NPHOCTAHOBJICHUM MPEIOCTABICHHUS MYHHUIMIAIbHON
YCIYTH.

[IpenocraBienne MyHUIIMTIATBHON YCIYTH BO30OHOBIIAETCS HE TI03/IHEE paboydero
IHS, CIEOYIOUIEro 3a JHEM YCTPaHEHUs MPUYMH, CTaBIIMX OCHOBAaHUEM IS
MIPUOCTAHOBIICHUS MPEI0CTABICHUS MYHULUIIATBHOM YCIIyTH. 3asiBUTEND
uH(POPMUPYETCS 0 BO30OHOBIIEHUHU MPEIOCTABICHUS MyHUIIUIIATBHON YCIYyTH CIOCOO0M,
YKa3aHHBIM B 3anpoce (3asiBJICHUN).

38. IlepeueHp  OCHOBaHMN  JJIs1  NPUOCTAHOBJICHUS  IPEIOCTABIICHUS
MYHULIUINIATBHON YCIYTH, YCTAHOBJICHHBIN PETIIAMEHTOM, SBJIETCS UCUEPIIBIBAIOIINM.

39. Pemenne o0 NPUOCTAHOBIEHUWHU MNPEAOCTABICHHUS MYHHUIMIIAJIBHOW YCIyTU
HaIpaBJISETCS 3asBUTENI0 HE IO3JHEE CIEIYIOIIEro paboyero JHA C JaThl MPUHATHUS
pEIIEeHUsI O TPUOCTAHOBJICHUH MPEJOCTABICHUS MyHUIIUIIAIBLHON YCIIyTH JTUOO BBIAAETCS
3asBUTENIO B J€Hb OOpAILEHUS B Clyyae IMPEIOCTABJICHUS MYyHUIMNAIBHON YCIyru B
JIeHb 0OpaIICHUSI.

39. Pemenne 0 MpUOCTAHOBICHUM NPENOCTABICHUS MYHHULMIAIBHOM YCIYIHM U
CPOK MPUOCTAHOBJICHUSI PETUCTPUPYIOTCS B KYpHAJIE pErUCTPaIMU TOKYMEHTOB.

40. OcHoBaHWsAMHM I OTKa3a B NPEAOCTABICHUM MYHULHNAIBHOW YCIyTH
SABJISIFOTCSL:

1) npexncraBieHHe JOKYMEHTOB HE  COOTBETCTBYIOIIMX  TpPeOOBaHUAM,
YCTaHOBJICHHBIM IPaBOBbIMU akTamu Poccuiickoi ®denepanmu, ropoga MOCKBE u
MYHMIMIIAJbHBIMUA [IPABOBBIMU aKTaMH, HACTOSIIUM TpeOoBaHUSAM, pErjlaMEHTOM, €CIIU
yKa3aHHbIE 00CTOSTENIbCTBA OBLIIM YCTAHOBJIEHBI B ITpoliecce 00pabOTKH TI0KyMEHTOB;

2) yTpata cujbl MPEACTaBIECHHBIX JOKYMEHTOB, €CJIM YKa3aHHbIE 00CTOSTEIbCTBA
OBLITM YCTAHOBJIEHBI B MpoIecce 00pabOTKU TOKYMEHTOB;

3) uncreyeHue CpoKa NPUOCTAHOBIEHUS MPEAOCTABICHUS MYHHIMIAIBHON
yCIIyTU, €CIU B TEUEHHE JIaHHOTO CpOKa He OBUIM YyCTpaHEHbl OOCTOSATENbCTBA,
MIOCIIYKUBIIME TMPUYMHAMU I MPHUOCTAHOBJIEHUS IPEJOCTABICHHUS MYHULUIIAJIbHOU
YCIIyTH;

4) wHanmuuuMe B TPEACTABICHHBIX JIOKYMEHTAaX MPOTHUBOPEUYMBBIX  JIMOO
HEJJOCTOBEPHBIX CBEJICHUW, €CIM YKa3aHHbIE OOCTOSTENbCTBA OBLIM YCTAHOBJIEHBI B
npoiecce 00pabOTKH TOKYMEHTOB;

5) oOpaieHue 3a NPEIOCTaBICHUEM MYHUUUINAIBHOM YCIOyrd JuIa, He
ABJISIFOIIETOCS MOMyYaTeJeM MYHHUIMIAIbHOW YCIYTM B COOTBETCTBUHU C PETJIAMEHTOM
(IaHHOE OCHOBaHUWE NMPUMEHSETCSI B TOM CIIy4ae, €CJIM B COOTBETCTBUU C PETJIaMEHTOM K
3asBUTEIIO MPEAbIBISAETCS TpeOOBaHUE O HAJMYHMM CIIELHUAIBHOTO MpaBa, MOJITBEPAUTD
HaJIMYue KOTOPOro BO3MOXKHO TOJIBKO B Mpoliecce 00paboTKU JOKYMEHTOB).

41. PernaMeHTOM MOTYT OBITh YCTaHOBJICHBI JOTIOJHUTEIbHBIE OCHOBAHUS MJIs
OTKa3a B MPEJOCTABIEHUN MYHUIMNAIBHON YCIIyTH, IPELYCMOTPEHHbIE HOPMAaTUBHBIMU
npaBoBbIMH akTaMu Poccuiickon denepanuu, npaBoBbIMU aKkTamu ropoaa MOCKBBI U
MYHUIUTNIATbHBIMA HOPMATUBHBIMU IPABOBBIMH AKTaMHU.

42. IlepeyeHb OCHOBAaHWUW JUIsl OTKa3a B MPEAOCTABICHUUM MYHHUIUNATBHOU
YCIIYTH, YCTAHOBJIEHHBIN PErJIAMEHTOM, SIBJISIETCSI MCUEPIIBIBAIOIIHUM.

43. Peuienue 06 oTKa3e B MPEJOCTABICHUH MYHULIMITAIbHON YCIIYTH C YKa3aHUEM
MPUYHMH OTKA3a HAMPABIISIETCS 3aIBUTENIO HE TIO3HEE CIIEAYIONIEro pabovero JAHs C 1aThl
OPUHATUS pELIeHUs 00 OTKa3e B NPEJOCTABICHUU MYHULUNAIBHON yciayru 0o



BBIJACTCS 3asBUTENIO B JIEHb OOpalleHHs] B Cllyyae MPEeAOCTaBICHUS MYHHUIHMIAIbHOM
YCIIYTH B I€Hb 0OpaIeHus..

44. Pemenue 00 OTKaze B TMPEAOCTABICHUM MYHUIUNAIBHON YCIyTH
PETUCTPUPYETCS B KypHAJIE PETUCTPALIUN JOKYMEHTOB.

TpebOoBanusi K IPUHATHIO pellleHUs PU
NpeJoCcTaBJIeHUU MYHUIIUNIAJTbHOH YCJIYTH

45. OcHOBaHUEM ISl IPUHATHUS PELIEHUS MPU NMPEJOCTABICHUH MYHUIIMIAIBHON
YCIIYTH SIBJIAETCS IIOJIy4EHHUE IVIaBOM MyHUIMIIAIBHOIO OKPYra JOKYMEHTOB M IIPOEKTa
peuieHus.

46.I'1aBa MyHUIIMTIAJILHOTO OKpYyTa:

1) moanuchIBaeT MPOEKT PELIEHUs IPU COOTBETCTBUU MPEACTABIEHHOIO MIPOEKTa
TpeOOBaHUSAM HOPMATUBHBIX IPABOBBIX akTOB Poccuiickoil denepannu, npaBoBbIX AKTOB
ropora MOCKBBI, MyHUIMIAIbHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, B TOM YHCIE
peramMeHTa;

2) BO3BpAILlaET JOKYMEHTHI U MPOEKT PEIICHUs Ha JO0Pa0OTKYy MyHUIUIAIbHOMY
CIIyXalleMy, OTBETCTBEHHOMY 3a OOpaOOTKy JOKYMEHTOB, C YKa3aHHEM MPUYHHBI
BO3BpaTa MpPHU HECOOTBETCTBUM MPEJCTABICHHOTO IMPOEKTa pEIMICHUs TpeOOBaHUIM
HOPMAaTWMBHBIX NpPaBOBbIX akTOB Poccuiickorn ®denepanuu, MpPaBOBBIX AKTOB TIOpoJa
MOoOCKBBI, MyHUIIMTIATbHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, PETJIAMEHTA.

47. Pemenue, MNOANMCAHHOE TIJIABOM MYHULMIAIBHOIO OKpYyTa SIBIISAETCS
KOHEYHBIM Pe3yJIbTaTOM MPEIOCTABICHUS MYHUIMIIAIBHON YCIIyTH.

TpeOoBaHus K BbIIaue 3aBUTENI0 JOKYMEHTA, MOATBEPKAAI0IEr0
NpeIoCcTaB/JIeHHe MYHUIIUIIAJbHOM YCJIYI'Y, WIH PelIeHHs 0 PUOCTAHOBJICHUH
NpeI0CTABIEHUA MYHUIMIIAJIBHON yCJIyTrH

48. MyHMIIMOAIBbHBINA CITy>Kallluid, OTBETCTBEHHBIM 3a BbIJAauy (HaIpaBJCHUE)
3asIBUTENIO PE3yJIbTaTa MPEAOCTABICHNUS MyHUIIMIIAIBHON YCIYyTH:

1) undopmupyer 3agBUTENsT O pe3yJbTaTe MNPEIOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH WIH O TPUOCTAHOBJIEHUY MIPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH 10 Teneony
WJIM 3JIEKTPOHHOM MOYTEe, YKa3aHHBIM 3asBUTENIEM B 3alpoce (3asBJICHUN);

2) of0ecneyuBaeT ImepeAady 3asABUTEII0 JIOKYMEHTAa, MOATBEPKIAOILIErO
IIPEIOCTABIEHNE MYHHIMIAIBHOM YCIYTM, WIA pPEIEeHuss O IPUOCTaHOBJICHUU
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH B COOTBETCTBUU C PETJIAMEHTOM,;

3) mpoBepseT MOJHOMOYMS W (WIM) JIMYHOCTH 3asBUTENS, IOJYYaroIIero
JOKYMEHT, MOATBEPKAAIOIIMI MPENOCTABICHHE MYHULIMITAIIBHON YCIIyTH, WIH PELICHUS
O MPUOCTAHOBJICHUH MTPEAOCTABIIEHNS MYHULUIIAJBHON YCIYTH JTUYHO.

49. JIoKyMEeHT, MOATBEPXAAIOIIUN TMPEAOCTaBICHUE MYHULMIAIBHON YCIyTH,
WIM pELIEHWEe O NPUOCTAHOBIEHUM IPENOCTABICHUS MYHULUIIAIBHON YCIyTd, B
COOTBETCTBHUHU C PETJIAMEHTOM MOXKET OBITh:

1) BhIIaH 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) JIMYHO; BPEMsl OKHUJAHUSA B
ouepear OrnpeAeNseTcs s KaKI0 MyHULIMITAIbHON YCIyTH B PETrJIaMEHTE;

2) HarpaBJieH 3aBUTEIIO MOYTOBBIM OTIPABICHUEM.

50. 3asBuUTEnb BOpaBe yKazaThb crnoco0 U ¢GoOpMy TMOIy4YeHUs JAOKYMEHTa,
MOATBEPKIAIOIIETO MPEIOCTABIEHUE MYHHUIMIAIBHOM YCIOYrd, WM pEHIeHUs O
MIPUOCTAHOBIIEHUH MTPEIOCTABIECHUS MyHULIMIIAIbHOM YCIYTH.

51. B cnydae eciu B 3ampoce (3asBIEHHWH) OTCYTCTBYeT MHpopmanus o Gopme



NOJIyYEHHUs TOKYMEHTA, MOATBEPKAAIOLIEr0 MPEIOCTABICHUE MYHULMIAIBHOW YCIYTH,
(pelieHuss O TMPUOCTAHOBIIEHUU TPEJOCTABICHUS MYHUIMNAIBHOW YCIyru) U (WiIM)
crocobe ero moyiydeHus, MHGOPMUPOBAHUE 3asBUTENS OCYIIECTBIISIETCS HUCXOAS W3
dbopMbI U crocoba, KOTOpbIe ObBUIM HCIOJB30BAaHbI 3asBUTENEM JIA MPEIOCTABICHUS
JIOKYMEHTOB.

52. B ciuywyae TpeOOBaHMS 3asBUTENS OJHOBPEMEHHO C JOKYMEHTOM,
MOATBEPAKIAAIONIUM TPEIOCTABIICHUE MYHHIIUIIAIBLHON YCIYTH, 3asBUTENIO BBIIAIOTCA
(HampaBIIAIOTCS) OPUTHHANIBI TPEACTABICHHBIX MM JOKYMEHTOB, 3a WCKIIOUYCHHEM
CIy4aeB, TMPEAYCMOTPEHHBIX HOPMATHBHBIMM IPABOBBIMU akTamMu Poccuiickon
denepanuu, TpaBOBBIMH AKTaMH ropoja MOCKBbI 1 MyHUIUIIAJbHBIMA HOPMAaTHUBHBIMU
IPAaBOBBIMH AKTaAMH.

53. B ciiyyae eciid B BBIIAHHOM JOKYMEHTE, TOATBEPKAAIOIIEM IPEAOCTABICHUE
MYHUIIMNIATBHOW YCIIyTH, JOMylIeHa oreyaTka W (uiau) omubOka, anmapat Cosera
JIENyTaToOB 00s3aH WCIPaBUTH JOMYIICHHbIE ONEYaTKU W (WJIM) OUIMOKKA B BBIJAHHOM
TOKYMEHTE.

54. B ciyyae eciii MyHULIMNIAJIbHAS YCIyTa MPEAOCTABISETCA B ICHb 0OpaIieHUs
M JIONYIIEHHbIE ONEYaTKu W (Wiu) OMMOKM OOHapyX eHbl cpa3y I0CJI€ BbIJA4H
JIOKYMEHTa, JOMYIICHHbIE ONMeYaTKu W (Wjiv) OMMOKK JOJKHBI ObITh HCIPABJICHBI, a
WCTIPABJICHHBIN IOKYMEHT BbIJaH 3asIBUTEIIO B 3TOT K€ JICHb.

55. B uHBIX cily4asix CpOK HUCTIPABJICHUS JOMYIICHHBIX OMEYaTOK U (MJIM) OITHOOK
Y BbIJIauu (HAIMpaBJICHUs ) 3aIBUTEIIO0 UCTIPABICHHOTO JOKYMEHTA HE JOJIKEH MPEBBIIIATh
naTu paboyux JTHEH ¢ MOMEHTa OOpallleHHs 3asBUTENS 3a UCIPABICHUEM OINEYAaTOK U
(nn) omuOoK.

Brinaya ny0aukaTa JOKyMeHTA, NOATBEPKIA0IIEro
NpeaoCcTABJIeHNE MYHUIIMTIAJIbHOH YCJIYTH

56. B cnyuasx, mpelyCMOTPEHHBIX PErJIaMEHTOM, 3aBUTENIb MOYKET OOpaTUThCS
B ammapar CoBera JenmyTaToB 3a  IOJydyeHHEeM  JAyOjaukata  JOKYMEHTa,
MOATBEPKIAAIOIIECTO MPEAOCTABICHUE MYHULIUTTAILHON YCITyTH (J1aliee — qyOuKar).

57. JIokyMeHTbI, HEOOXOUMBIE JIJIsl BbIAAUU TyOnuKara:

1) 3asBIEHUE HA MTOJyYCHUE AyOIMKATa;

2) WCHOpPYEHHBI OpPUTHMHAI JOKYMEHTa, MOATBEPKIAOIIETO MPEJOCTABICHUE
MYHHIIMIIATFHON yCIyTH (B Cllydae TMOpYHn).

58. JlyOnukaT AOKEH BOCHPOM3BOAMTH BCE PEKBU3UTHI OpUTHHANIA paHEee
BBIJIJAHHOTO JIOKYMEHTA, MOJTBEP)KIAIONIETO MPEJOCTABICHUE MYHUIIUTIATBHON YCITyTH.
B BepxHeM mpaBoM yIiTy MPOCTABIISIETCS] OTMETKA «TyOIuKaT.

59. O6muii cpok BeIIaun AyOIMKaTa HE MOXKET MpeBbIaTh 10 pabounx THEH.

60. Ilpu odopmiennn ayOIMKaTa WCIOPYCHHBIA OpPWUTHHAT JIOKYMEHTa,
MOATBEP>KIAIOIIETO MPEA0CTABICHNE MyHHUITUTIATFHOUM YCITYTH, H3bIMACTCS.



[Tpunoxenue 4

K MocTaHoBJeHuIo anmnapata CoBera JenyTaToB
MYyHHIUIIAIBHOTO Okpyra CeBepHoe byToBo

ot 18 mapra 2024 roga Ne 07-11

IToso:xxenne
00 0c00EHHOCTSIX MMOJAYM U PACCMOTPEHHUS Ka100 HA pelieHns U (MJIK) TelicTBUS
(0e3neiicTBue) annapara CoBeTa 1enyTaTOB MYHHIIUNAJILHOTO OKpyra CeBepHoe
ByToBo0, €ro 10/ZKHOCTHBIX JIMI 1 MYHUIIMIIAJbHBIX CJIYKAIUX

1. Hacrosmee IlonokeHne ycTaHAaBIWBAaeT OCOOCHHOCTH TMOJAYH U
paccMOTpeHus xKano0 Ha HapylIeHUE MOopsaKa MPeAOoCTaBICHNUS MyHUIIUTTAIBHBIX YCIYT,
BBIPA3UBIIICECS B HEMPABOMEPHBIX pEMICHUSIX W (W) ACUCTBUAX (Oe31eiCTBHM)
annapara CoBeTa JenyTaToB MyHULIMNaIbHOro okpyra CeepHoe byTtoBo (mamee —
anmnapat CoBera AenyTaToOB), €ro AOJKHOCTHBIX JIUI] U MyHUIIMIIAJIBHBIX CITYKaIIUX PU
MPEOCTaBICHUH MYHULIMIAIBHBIX YCIYT (Jlajiee — >KajloObl, peleHus: U (Ujin) AeUCTBUS
(6e3neiicTBHE)).

2. JleiictBue Hacrosiero [lomoxkeHust pacpoCTpaHsIETCsl Ha KalloObl, MOJaHHbIC
¢ cobmonenuem TpedoBanuit denepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-D3 «O6
OpraHu3aluU MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MyHUITUTIATBHBIX YCIyT».

KanoObr Ha pemenuss u (win) aeiictBusi (Oe3xeiicTBue) ammapara CoBerta
JIEMyTaTOB, €ro JOJDKHOCTHBIX JIMI] M MYHMIIMITAIBHBIX CIY)KalllUX, HE CBA3aHHBIC C
HapyIlIEHUEM TOpsiKa TMPEIOCTaBICHUS MYHHUIMIAIBHBIX YCIYr, TIOJNAIOTCS H
paccMaTpuBalOTCSI B COOTBETCTBUM C TpeOoBanusamu DenepanbHOro 3aKoHa OT
02.05.2006 rtoma Ne 59-®3 «O mnopsiaKe pacCMOTpeHUs OOpallleHuil Trpak/iaH
Poccutickon ®enepanum.

3. 3asBUTENH MOXET OOpPaTUThCA C Kajno0OM, B TOM YHCIE B CIEAYIOIINX
CITy4asx:

a) HapyIlICHUE CPOKA PETUCTPAIMH 3aMpoca O MPETOCTABICHUH MYHUIIUITATLHON
yCIyru (nanmee — 3ampoc), a Takke Mopsiaka OoQOpMIICHUS W BbIJAYM PACIUCKH B
MOJTYYEHHH 3aIpoca;

0) TpeboBaHME Yy 3asBUTENS JOKYMEHTOB WK WH(OpMAIUU JTMO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE MPEAYyCMOTPEHO
aIMUHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTABICHUS MYHUIIMTIAIBLHOM YCIyTH (nanee —
pErJiaMeHT);

B) OTKa3 B MpHEME JOKYMEHTOB, NPEACTaBIECHHUE KOTOPBIX MPEAYyCMOTPEHO
periaMeHToM;

r) 3arpe0OBaHKME C 3asBUTENS MPU MPEIOCTABICHUU MYHHUIIMIAILHON YCIyTH
TIJIaThI, HE PEIYCMOTPEHHON PErIaMEHTOM;

1) HapyIICHHE CpOoKa MPEAOCTABICHUS MYHULIMTIATBHON YCITYTH;

€) OTKa3 B TMPEAOCTABJICHUUW MYHHUIIUMAIBHOM YCIYTd, €CIM OCHOBAHHUS HE
MPEyCMOTPEHBI PErIIAMEHTOM;

’K) OTKa3 B HCIPABJICHUU JOMYIICHHBIX OMEYaTOK W ONIMOOK B BBIJIAHHBIX B
pe3yJibTaTe MPEAOCTABJICHUS MYHMIIMIIAIBLHON YCIYyTH JOKYMEHTax JMOO0 HapylleHHE
YCTaHOBJICHHOT'O CpOKa TaKUX HCIIPABJICHU;

3) HapylIeHWE CpoKa WM TMOpsAAKa BbIJAYM JOKYMEHTOB MO pe3yJibTaTaM
MPE0CTaBICHUS] MYHUITUTIAILHON YCITYTH;

1) MPUOCTAHOBJICHUE MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, €CJIU OCHOBaHUS
NPUOCTAHOBJIEHUS HE MIPEIYyCMOTPEHBI PETIIaMEHTOM;



K) TpeOoBaHUE Yy 3asBUTENSl MPU MPEJOCTABICHUM MYHHUIMNAIBHOW YCIyTd
JOKYMEHTOB WJIM WH(OpMaIUU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh MIPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHUIMIIAIBHON YCIyTH, JIMOO B MPENOCTaBICHUU MYHHUIMIATBHOU
YCIYTH, 32 UCKIOYEHUEM CIydaeB, MPETyCMOTPEHHBIX MyHKTOM 4 4dactu 1 crarbu 7
OenepanpHoro 3akoHa «OO0 oOpraHuzalui MPEeJOCTaBIEHUST TOCYJAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIyT».

4. ’Kano6sl MoryT ObITh mojaHbl B anmnapat CoBeTra JenyTaToB B MHUCbMEHHOU
dbopMe Ha OyMaXHOM HOCHUTENe, B OJJIEKTPOHHOW (opMe OAHHM H3 CIETYIOIINX
CIOCO0OB:

a) MpU JUYHOM IIpUEME 3asBUTENs (MPEACTaBUTENS 3asABUTENA) B alrapare
CoBera genyTaTtoB (Bpemsi mpueMa »*ajao0 JOJDKHO COBIIAJIaTh CO BPEMEHEM MpUeMa
3apoCcoB);

0) MOYTOBBIM OTIIPABICHUEM;

B) C HCIOJIb30BaHHWEM oduuManpHOro caita amnmapata CoBeTa JEMyTaTOB B
MH(})OPMAIMOHHO-TEIEKOMMYHUKAILIMOHHOM ceTH «THTepHeT.

5. B ciyuae mogauu xkajioObl MpU JIMYHOM TpUEME 3asiBUTENb (MPE/ICTaBUTEh
3asIBUTEJS) TOJDKEH MPEACTABUTH JOKYMEHT, YI0CTOBEPSIOIIUN JIUYHOCTb.

6. XKayioba qoiKHA coaepKaTh:

a) HaumMeHoBaHue amnmapata CoBeTa JemyTaTOB JUOO AOMKHOCTh U (WUJIN)
dbamunuio, UM U OT4YecTBO (IIPU HAJIMYMM) JIOJDKHOCTHOTO JIMIIA, KOTOPOMY
HaIpaBJseTcs Kajiooa;

0) MTOJBKHOCTh U (Wiu) haMUIINIO, UMSI, OTYECTBO (MIPU HAJUYUU) JTOJTKHOCTHOTO
WA, MyHUIUOAIBHOTO CIIyXallero, peleHus U AeicTBus (0e3leicTBHE) KOTOPOTro

00XKanyroTcs;
B) (amMuinio, uMsi, OTYECTBO (MPU HAIMYUM), CBEICHUS O MECTE JKHUTEJIHCTBA
3asBUTENST — (PU3MYECKOro JHIla, B TOM YHCJIE 3apErUCTPUPOBAHHOTO B KaueCTBE

WHJUBUyIBHOTO TIPEANpPUHUMATENS, JUOO0 HAWMEHOBAaHUE, CBEJACHHS O MECTe
HAXOXXJEHUS 3asBUTENST — IOPUIMYECKOTO JIMIIA, a TaKKe HoMep (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) EKTPOHHON MOUTHI (IPU HAJIMYMK) U TOYTOBBIA aapec, IO
KOTOPBIM JIOJI’KEH OBITh HAMIPaBJICH OTBET 3asBUTEIIIO;

) JaTa MoJlayu ¥ PEeruCTPAIlMOHHBIN HOMEp 3ampoca (3a UCKIIOYECHUEM CITy4YacB
o0O>kajoBaHUsl OTKa3a B MPUEME 3ampoca W €ro PEerucTpalyyd Wi OTKaza B IMpUeMe
JIOKyMEHTOB);

J) CBEACHHUS O peHieHusX W (Wiau) AeUCTBUSX (Oe3MeWCTBUM), SIBIISIOIIMXCS
peaIMETOM 00KaJIOBAHUS;

€) JOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJACEH C O0KaTyeMbIMU
pemeHussMd W (wiM) AeicTBusMu  (Oe3aeiicTBueM). 3asBUTENIEM MOTYT OBITh
MIPEICTABJICHBI IOKYMEHTHI (TIPU HAJIMYWH), TTOATBEPKIAIONINE TOBOABI 3asBUTEIIA, TNOO
WX KOINUU. 3asBUTEIEM MOTYT OBITh NPEICTABIICHBI JOKYMEHTHI (MPU HAIUYUH),
MOATBEPKIAIOIINE JOBOIBI 3aBUTEIIS, JIMOO X KOIIUU.

7. XKanoba MOANMUCHIBAETCS 3asBUTEIIEM WJIH €ro MPEICTABUTENIEM, HUMEIOIUM
MTOJITHOMOYHMSI Ha €€ TOAMUCAHUE U MOady.

8. B ciyuae eciu xanoba MojaeTcs depe3 MPEACTaBUTENS 3asSBUTENS, TAKXKeE
MPEACTABISIETCS  JIOKYMEHT, TOATBEPXKIAIONMIMKA TMOJTHOMOYHS Ha  OCYIIECTBICHHE
NEUCTBUM OT WMEHU 3asBUTENsA. B KadecTBe JOKYMEHTa, ITOATBEPKAAIOLIETO
MMOJITHOMOYMSI Ha OCYIIECTBIICHWE JECWCTBHH OT WMEHHU 3asdBUTENS, MOXKET OBITh
MIpE/ICTaBIICHA:



a) o(OpMIJICHHOM B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoit deneparu
JIOBEPEHHOCTHIO (J1J1s1 (PU3NUECKUX JINI);

0) opopMIIeHHOM B COOTBETCTBUHU C 3aKOHOJIaTeNbcTBOM Poccuiickoit deaepariuu
JIOBEPEHHOCTHIO, 3aBEPEHHOW TMedaThbio (MpU HAJIWYUU) 3asSBUTENS M TMOANHCAHHOU
PYKOBOJUTENEM 3asBUTENISI WM YIOJHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JIULIOM (IS
IOPUANYECKUX JIUIT);

B) KOMHEH permeHus O Ha3HAaYeHWH wWiu o0 wu30paHuu mbOO TMpuKasa o
Ha3Ha4YeHUH (U3MYECKOr0 JIMIA Ha JOJDKHOCTb, B COOTBETCTBUM C KOTOPBIM TaKO€
busznueckoe MO 00IagaeT MpaBOM JEHCTBOBaTH OT HMMEHHU 3asBUTENs Oe3
JIOBEPEHHOCTH.

9. CraTyc 1 MOTHOMOYHMS 3aKOHHBIX MPEICTABUTENEH 3asBUTENS — PU3NIECKOTO
JUIA TOATBEPKAAIOTCS TOKYMEHTaMU, MPEyCMOTPEHHBIMH (PeiepaTbHBIMHU 3aKOHAMHU.

10. JKamobGa, mnocrtynuBmas B anmapaT CoBeTa JE€MyTaTroB, IOJJIEKUAT
pErucTpalry He MOo3Hee paboyvero IHs, CAEAYIOIIETO 3a JHEM €€ IMOCTYTUICHHUS.

11. 3asiBUTENIH MMEET MPABO OTO3BATH CBOIO KAJI0OY B JI000E BpeMsl 10 MPUHATHUS
no Heil pemeHus. OT3bIB kajnoObl opopmisieTcss B MUCbMEHHOW (popme M mojaercs B
annapatr CoBera JenmyTaToB B COOTBETCTBMM C MyHKTamMu 4-5, 7-9 HacTosmiero
[Tonoxenus. XKamoba Bo3BpalaeTcsl 3asBUTEIIO HE MO3HEE padOUero JHs CIEAYIOLIEro
3a IHEM MOCTYIUIEHHUS OT3bIBA.

12. TloctynuBias xanoba paccMaTpuBaeTcs B TeueHue 15 pabouux qHel co AHs
ee peructpaiuu. B cinydae o0kajloBaHUs OTKa3a B MpPUEME JOKYMEHTOB Yy 3asBUTENS
TM00 B HCIPABIECHUU AOMYUIEHHBIX OMEYaTOK M OIMIMOOK WM B Ciy4dae O0XKaJTOBAHMS
3asIBUTEJIEM HApyLIEHUS YCTAaHOBJIEHHOIO CpOKa TaKUX HCIPaBICHUN Kaioba
paccMaTpUBaeTCs B T€UEHUE S pabouyuX JTHEW CO IHS €€ PErHCTPaLlUU.

13. XKanoba Ha pemieHust u (uiam) aercTBus (0e3A€CTBUE) MOJKHOCTHBIX JIHI]
annapata CoBeTra JIelyTaTOB U MyHULMIIAJIBHBIX CITyXalllux paccmaTrpuBaercss CeBepHoe
ByToBO MM yMOJTHOMOYEHHBIMH UM Ha PACCMOTPEHHUE KaJ00 MOJDKHOCTHBIMH JIMIIAMH
anmapara CoBeTa JermyTaToB.

B cayuae ecnu o0xanmyroTcsl pelieHHsl riaBbl MyHHUIIMIIAJIBHOTO OKpYyTa, ’kKajioba
IIO/IAE€TCSI HEMOCPEACTBEHHO IJ1aB€ MYHMIIMIAIBHOTO OKPYTa W PacCMaTpHUBAETCsS UM B
MOPsIZIKE, PEYCMOTPEHHOM HacTosAmuM [lonoxenuem.

14. [lo pe3ynbTraraMm pacCMOTPEHHs *KajnoObl B COOTBETCTBUU C YacThiO 7 CTaThU
11.2 ®epepanbHoro 3akoHa «OO0 opraHu3anyu MPEAOCTABICHUS TOCYJAapPCTBEHHBIX M
MYHUIIUTIATBHBIX yCIIyT» TPUHUMAETCS pEHIeHHEe 00 YIOBJICTBOPEHUM >KaJOOBI
(TOTHOCTHIO WJIM B YacTH) JUOO0 00 OTKa3e B €€ yJOBJIECTBOPCHHUH. YKAa3aHHOE PEIICHUE
odopmisieTcss Ha opuimaibHOM OaHke anmapaTta CoBera AemyTaToB ISl TUCEM.

15. B oTBeTre no pe3yiapTaTaM pacCMOTPEHUS KajJ00bl YKa3bIBAIOTCS:

a) HauMeHoBaHue ammapata CoBeTa JemyTaToB, JOJKHOCTh, (aMUIIUs, HMS,
OTYECTBO (IIPH HAJIMYUHU) €ro / €€ JOJDKHOCTHOIO JIMIlA, MPUHSBILIErO pPEIIeHHE I10
Kanooe;

0) HOMep, JaTa, MECTO MPUHATUS PEIICHUs, BKIOYasi CBEIEHUS O JOKHOCTHOM
JIMIIE WM MYHULIMTIATBHOM CITy’KallleM, pelieHre i aeiicteue (6e3aeiicTBre) KOToporo
o0xaiyercs;

B) (dammins, uMs, OTYECTBO (MPU HAJTUYHMH), CBEIACHHUS O MECTE >KUTEIhCTBA
3asgBUTENS — (PU3NYECKOrO JHIa MO0 HauMEHOBAHHE, CBEJACHUS O MECTE HAXOXICHUS
3asIBUTENS — FOPUAMYECKOTO JIUIa, (HaMuvs, UMsi, OTYECTBO (TIPH HATUYHUH) U CBEICHUS
O MECT€ >KUTEIbCTBA MPEACTABUTENS 3asBUTENs, IOJABILIEro >Kajo0y OT HMEHHU
3asiBUTENA);

r) croco0 Mojayuu U AaTy PerucTpanuu KajloObl, €€ perucTpallMOHHbIA HOMED;



1) IPEAMET Ka00bI;

€) OCHOBaHHUA ISl IPUHATHUSL PEIICHMS TI0 Kajo0e CO CChUIKOW Ha MOJIeKalue
NPUMEHEHUIO HOPMATUBHBIE MPABOBHIE aKThI;

) IPHUHATOE TI0 JKaJI0O€e PEIICHHE;

3) B cily4yae MpU3HaHUs 5Kajio0bl OJIJIeKAaIlel YAOBIETBOPEHUIO — HH(pOPMAITUS O
NEUCTBUAX,  ocyllecTBisieMblx  ammapatom  CoBera  JemyTaroB B LEJSX
HE3aME/UINTEIbHOTO  YCTPaHEHHMsS  BBIIBICHHBIX — HAapyIIEHUH NP OKa3aHHUU
MYHHIIMIIAJBHOW YCIYTM, a TakKe HW3BHHEHHMsS 3a JOCTaBJCHHbIE HEyno0cTBa U
uHbOpMals O NaTbHEHIINX AEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3aSBUTEIIO B
HEJISIX TIOyYeHUs] MyHULIUTIATbHON YCITYTH;

W) B Ciydae TpU3HAHUSA JKAJIOOBI, HE TOMJIEKAIICH YyIOBIECTBOPCHUIO —
apTyMEHTHUPOBAHHBIC pA3bACHEHUS O TMPUYMHAX TPUHATOTO PEIICHHUS, a TaKKe
uH(bOpMaIUs O MOPSIJIKE 00’KaTOBAHUS IPUHITOTO PEIICHUS.

16. OtBer mo pe3ynbTaTaM pPacCMOTPEHHUs >KajoObl MOJAMHCHIBAETCS TIJIABOU
MYHHIIMIIAJIBHOTO OKpYyTa.

17. 3agBUTENIO OTKAa3bIBA€TCA B YJOBIETBOPEHHM KajJoObl B CIEIYIOIIMX
CIIyJasix:

a) HAJIMYME BCTYMHBIIETO B 3aKOHHYIO CHIIy PEIICHUS CyJa, apOUTPaskHOTO Cynia
10 Kao0e 0 TOM Ke MPEAMETE U 10 TEM K€ OCHOBAHUSIM;

0) mnpu3HaHUA OOXalyeMbIX pemieHui u (uau) naercTBuil (0e3meicTBuUs)
3aKOHHBIMH, HE HAPYIIAIOIIMMHU TIPaB U CBOOOJ] 3asIBUTEIIS,

B) OTCYTCTBHS y 3asBUTES MPaBa Ha MOTYYCHHE MyHHUIUIATBLHON YCIIYyTH;

T') MOAAYH KaJIOObI JIUIIOM, TTOTHOMOYHS KOTOPOTO HE TOATBEPKIEHBI B TIOPSIJIKE,
YCTaHOBJICHHOM 3aKOHOJATeNbCTBOM Poccutickoit denepannu;

J) Hajgu4Me pemIeHUs TOo XKajlobe, MPHUHATOTO paHee B COOTBETCTBUHU C
TpeOoBaHUsIMHU HAcTOAIETO [10M0KeHNsT B OTHOIIICHUH TOTO K€ 3asBUTEISI U TI0 TOMY K€
MIPEAMETY KaJTOOBI.

18. OTBeT Ha kayio0y He JaeTCs B CIIydasix:

a) HAIM4YUA B Kajgo0e HEIEH3YpPHBIX JIMOO OCKOPOUTEIHHBIX BBIPAKEHHUH, yTrpo3
KU3HHU, 3J0POBBI0O U HMYIIECTBY JOHKHOCTHOTO JUIA WM MYHHIIUIAIBHOTO
CJIy’Kalllero, a TAK)Ke WIEHOB €r0 CEMbU;

0) OTCYTCTBUSI BO3MOKHOCTH IPOYUTATh KaKyIO-TMOO YaCTh TEKCTa KaJIOOBI,
dbamunuio, uMs, OT4ecTBO (MPU HAIMYMM) U (WIIM) TIOUYTOBBIM aapec 3asBUTEN,
yKa3aHHBIE B jkaobe.

19. Pemenune 00 ynOBIETBOPEHUM *KaTOObl U 00 OTKa3e B €€ YJOBJIECTBOPEHUU
HAIpaBIIIETCS 3asABUTENI0 HE TMO3]Hee pabouero MAHs, CJIEAYIOLIEro 3a JHEM €ro
IPUHSTHSA, TIO IOYTOBOMY a/IpeCy, yKa3aHHOMY B xkajio0e.

[To xenmaHuWIO 3asBUTENIS PEIICHNE TAKKE HAIMIPABISETCS HA yKa3aHHBINA B JKamo0e
aJipec AJIEKTPOHHOM MOYTHL. B TakoM ke mopsijike 3asiBUTEI0 HAMpaBsieTcs pelieHre 1o
*ano0e, B KOTOPOU Ui OTBETa YKa3aH TOJIbKO aapec AJIEKTPOHHOW MOYTHI, & TTIOUYTOBBIM
aJipec OTCYTCTBYET WU HE MOAIAETCs MPOYTEHHUIO.

20. B cmydae ocraBieHHs >KanoObl 0e3 OTBETa 3asBUTENIO HAIMpaBisieTCs B
TeyeHue 3 paboumx JHEH CO JHS perucTpalyu kajoO0bl MUCbMEHHOE MOTHBHUPOBAHHOE
yBEJOMJICHHE C YKa3aHHEM OCHOBAHHM (3a MCKIIIOUEHHEM CIy4aeB, KOTJa B kajlobe He
yKa3aHbl TOYTOBBIA aapec W aJpec JJIEKTPOHHOW MOYTHI JUIsi OTBETAa WJIW OHH HE
MOJJAIOTCS IPOYTEHUIO). Y BEOMJICHUE HANpaBJseTCs] B MOPSAJIKE, YCTAHOBICHHOM MJIs
HaIlpaBJIEHUsl OTBETA MO kKanooe.



